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MPEIOCTABICHUS MyHULIMIIATBbHON yCinyTH «lIpenocraBienue

KUJIOTO TIOMEIICHHUS MYHHUIIUITAJIBHOTO KUJIUITHOTO (hOHIA

BunnHckoro cenbckoro noceneHus baxuucapalckoro paiioHa

Pecniy6nuku KpbeiM 110 10roBOpy cOlMaIbHOTO HaliMa

B coorBerctBun ¢ Koucrurynueit Poccuiickoin ®enepauvu, KUIAIIHBIM
koziekcoM Poccuiickoit @enepanuu, PeaepanbHbiM 3aKOHOM OT 27 urons 2010 r. Ne
210-®3 «OO0 opraHuzanuu MPEAOCTABICHUS] TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX
yciyry, 3akoHoMm PecnyOnuku Kpeim Ne 130-3PK «O perynupoBaHuM HEKOTOPBIX
BOIIPOCOB B 00JIACTU >KWJIMLIHBIX OTHOIIEHUH B PecrmyOnuke KpbiM», Ha ocCHOBaHUM
@enepanbHoro 3akoHa oT 06.10.2003 No 131-®3 “O6 oO0mux mnpUHIHKIAX
OpraHM3allid MECTHOTO camoympaBieHuss B Poccuiickoit Pepepanun’, Ycrasa
MyHUIMTNIATBHOTO 00pa3zoBaHusi BuimHckoe cenbckoe moceneHne baxuucapaiickoro
paiiona PecniyOnuku Kpbim agMuHucTpaius BuamHCKOro cenbCKoro noceaeHust

ITOCTAHOBIJIAET:
1. VTBepautb AJIMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS MYHHUIUNATBHON
ycnyru «lIpegocraBieHue XKWJIOr0 MOMEUIEHUS MYHUIUIAIBHOIO  KUAJIHUIIHOIO
donaa BunmHCKOTO cenbckoro moceneHus baxuucapaiickoro paiiona PecrnyOnmku
KpbIM 110 10r0BOpY COLMAIBHOTO HaliMay (TIpuIioKeHue 1).
2. ITocranoBnenune Ne80-1 ot 16.11.2015 1. «O0 yTBEepKACHUN aAMUHUCTPATUBHOTO
periamMeHTa  mpeAocTaBieHus ~ MyHununaibHou — ycnyru  «lIpemocraBienue
MaJIOUMYIIIUM TpakJaHaM, COCTOSIINM Ha Y4eTe B KaUECTBE HYKJIAIOIIUXCS B KUJIBIX
MOMEIICHUSX, AKUJIBIX MOMEIEHNUN KUIUIIHOTO (JOHAA COLUATBLHOTO UCTIOJIb30BaHUS
Ha TEPPUTOPUH BUIMHCKOTO CENbCKOTO MOCEIEHUsD CYUTATh YTPATUBIIUM CHILY.
3. Ony6nukoBath (0OHApPOAOBATH) HACTOSIIEE IMOCTAHOBJIEHHWE B YCTAHOBJICHHOM
YcraBoM BHIIMHCKOTO CEIIbCKOro NMOCEIEHUS TTOPSAIKE.
4.HacTosiliee TOCTaHOBJIEHHWE BCTYNAET B CHILY CO JHSI €ro 0OHAapOI0BaHUS.
5.KoHTpoJ1b 32 UCTIOJIHEHUEM HACTOSIIETO MTOCTAHOBJICHUS 3a COOOiA.

I'maBa agmMuHHCTpanuu
BuinHCKOTO CEIILCKOTO MOCEJIEHUSI A K. [Ilabasnos



ITpunoxxenne Ne 1

K nocraHOBIEHMIO a]MUHUCTPALIUH
Bununckoro cenbckoro nocesneHust N
ot 04.08.2022

AJIMMUHUCTPATUBHBIN PEITIAMEHT MPEAOCTABICHNSI MyHULIUIIAIBHOW YCIyTH
«IIpenocrapneHue KUIOro MOMEICHUS MyHUITUIAIBHOTO KUIUITHOTO (HOHAA
Bununckoro cenbckoro noceneHus baxuncapaiickoro paiiona Pecyonuku Kppim mo
JIOTOBOPY COLMAJILHOTO HalimMay
I. O0uue nosoxkeHnst

IIpeamer peryiupoBanust AIMUHHCTPATUBHOIO perjiaMeHTa

1.1. AAMUHHCTPATUBHBIN PErIaMEHT NPEIOCTABICHUS MYHULIUITAIBHON YCIyTH
«IIpenocTtaBieHre KUJIOTO TMOMEIIEHUS MYHULMIIAIBHOIO SKWJIMLIIHOrO (oHaa
BunnHckoro cenbckoro noceneHus: baxuncaparickoro paiiona Pecnyonrku Kpeim mo
JOTOBOPY COIMAIBHOIO HailmMay» pa3paboTaH B LENAX IOBBIIIEHUS KadyecTBa M
JNOCTYITHOCTH MPEAOCTABIECHUS MYHUIIMIIATBHON YCIIYTH, ONPEAEIIAET CTaHAAPT, CPOKH
U TOCIEJOBATEIbHOCTh  JEUCTBUM  (aAMUHUCTPATUBHBIX  MPOLEAYp)  MpH
OCYILIECTBJIICHUH ITOJHOMOYMH IO MPETOCTABICHUIO JKUJIOTO IOMEIIEHUS 10 TOTOBOPY
couuanpHOro HanWma. Hacrosmmil AJMUHUCTPATHBHBIM PEMVIAMEHT PETYJIUPYET
OTHOIIICHUS, BO3HUKawOIME Ha ocHOBaHWM KoHctutynum Pocculickonn denepannu,
Kunumnoro koxekca Poccuiickonn ®enepanuu, Hanorosoro koxexca Poccuiickoit
deneparuu, OenepanpHoro 3akoHa ot 27 utoist 2010 1. Ne 210-D3 «O06 opranuzanuu
MPEIOCTABJIEHUS TOCYITAPCTBEHHBIX U MYHULIMTNIAJIBHBIX YCIYI).

Kpyr 3asBureneii

1.2. 3agBuTenssMM Ha TMOJYyYEHHE MYHULHINAIBHOW YCIYTH  SIBISFOTCSA
¢u3nueckue auua - MaJOMMYIIKME W APYTHe KaTeropud TpaxkJaH, OINpeAesICHHbIE
(dbenepanbHbIM 3aKOHOM, YkazoM IIpesunenta Poccuiickoit denepanuu Ui 3aKOHOM
PecniyOnuku KpbiM, MOCTaBiI€HHBIE HAa Y4Y€T B KayeCTBE HYXKIAIOMIMXCA B KHUIBIX
MOMENICHUSX, B TOM YHCIIE€ TPaKJaHe, IPUHSTHIC HA yueT (Ha OTAeIbHbIM KBAPTUPHBIN
y4eT JENOpPTUPOBAHHBIX I'PaXJaH U YJIEHOB UX CEMEil) B KaueCTBE HYKIAIOMIMXCA B
YIYUYLIEHUH KWIUIIHBIX YCIOBUM MO cocTosiHuio Ha 21 mapra 2014 rona, (manee —
3asBUTEIIb).

1.3. HMHrepecsl 3asBUTENEH, YyKa3aHHBIX B NyHKTe 1.2 Hacrosuiero
AJMUHUCTPATUBHOTO perjiaMeHTa, MOTYT MpPEACTaBIATh JIMLA, OO0JaJarolue
COOTBETCTBYIOIIMMH IMOJTHOMOYHUSAMU (ajiee — NPEICTaBUTED).

TpeboBanus kK NOpAAKY HH(OPMHUPOBAHMS O MPEAOCTABJICHNH MYHUIIUTIAIbHOM
yCJIyru



1.4. NadopMupoBaHrue O MOpsIKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTU
OCYULIECTBIISIETCS:

1) HemocpeACTBEHHO MNpU JMYHOM INPUEME 3adBUTENS B aAJMUHUCTpAIUU
BuimHckoro cenbckoro mnocesieHus baxuucapaiickoro paiiona PecnyOnuku Kpbeim
(mamee-  YHOJHOMOYEHHBI  OpraH) WM  MHOTO(QYHKIMOHAJIBHOM  LIEHTpE
IOPEJOCTAaBICHUS] TOCYAAPCTBEHHBIX W  MYHUUMNAIBHBIX ycuIyr (nmamee —
MHOT'O()YHKIIMOHAIBHBIN IICHTD);

2) no TtenedoHy VYIOJIHOMOYEHHOM OpraHeé WM MHOTO(QYHKIIMOHAIbHOM
LIEHTPE;

3) NMCbMEHHO, B TOM YHCJIE IOCPEICTBOM JIEKTPOHHOM MOYTHI;

4) mocpencTBOM pa3MeIeHHs B OTKPBITOM U JOCTYITHON (hopMe HHPOPMALINHU:

B (eaepasibHOM rocyaapCTBEHHOW HUHpOpManmoHHON cucrteme «EnuHbIN
ropTan rOCyJapCTBEHHBIX 51 MYHULATTATBHBIX yCIIyT (pyHKUMI)»
(https://www.gosuslugi.ru/) (nanee — EII'Y);

Ha noprtane [IpaBurensctBa PecyOnuku Kpeim;

5) mocpencTtBoM pa3MmenieHuss MHGOpMAalMK Ha HWH(MOPMAUMOHHBIX CTEHAAX
YT0JIHOMOYEHHOT0 OpraHa Wil MHOrO(yHKIIMOHAIBHOTO LIEHTpA.

1.5. UndopmupoBaHe OCYIIECTBISIETCS IO BOIIPOCaM, KaCAIOLUMCS:

CH0c000B MOJIa4M 3asIBJICHUS O MPEAOCTABICHUNA MYHUIMIIAILHOU YCIIYTH;

azpecoB YTMOJIHOMOYEHHOTO OpraHa M MHOTO()YHKIHMOHAJIBHBIX IIEHTPOB,
oOpallileHue B KOTOpble HEOOXOAUMO JJIsl IPEJOCTAaBICHUSI MyHULIUIIAIbHON yCIyTH;

crpaBoyHO¥M MHGOpMaIK 0 paboTe YTOJIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
noApa3ejaeHuid Y IOJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJIMMBIX JI MPEJOCTABICHHUS MYHUUMNAIBHOU YCIyTrd H
YCIIYT, KOTOPBIE SIBJISIFOTCS HEOOXOJIUMBIMU M 00S13aTE€IbHBIMH JIJISl TPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

NOpsiJIKa U CPOKOB MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH;

Nnopsi/Ika TMOJYyYEHUS CBEICHMM O XOJE pacCMOTPEHHUs 3asiBICHHUS O
MPEAOCTABIEHUM MYHULMNAIBHON YCIYIM W O pe3yibTaTax NpeloCTaBICHUS
MYHULMIIATBHON YCIYTH;

[0 BOMPOCAM MPEAOCTaBICHUS YCIYT, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU IS TIPEIOCTABICHUSI MyHUIIMITAIGHONU YCITYTH;

nopsiJika JTI0Cy/1e0HOro (BHECYIeOHOTO) 00KamoBaHus AeicTBUi (0e31eiCTBuS)
JNOJDKHOCTHBIX JIML, W TPUHUMAEMbIX MMH PELICHWHA MpU NPEIOCTaBICHUU
MYHULIMIIAIBHOMN YCIIyTH.

[Tomryuenne wHpOpManMU MO BOMPOCAM MPEIOCTABICHUS MYHHUIUIAIBHOMI
YCIYTM M YCIYr, KOTOpBIE SIBISIIOTCSA HEOOXOAMMBIMU W 0OS3aTENbHBIMH IS
MPEAOCTABICHUS MYHULIMIIATILHON YCIYTH OCYIECTBIsIETCA OECIIaTHO.

1.6. Ilpu yctHoM oOpamieHun 3asBuTeNns (JIUYHO WKW 1O TeledoHy)
JOJDKHOCTHOE JIMLO YTIOJIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(QYHKIHMOHAJIBLHOTO
LEHTPA, OCYLIECTBIAIOIINNA KOHCYJIbTUPOBAHUE, NOJIPOOHO U B  BEKIMBOU
(koppekTHOI) hopme nHPOPMHUPYET OOPATUBIITUXCS IO HHTEPECYIOIITUM BOIIPOCAM.



OTBeT Ha TeNeOHHBIM 3BOHOK JODKEH HAUYMHATBCA C HHPOpPMAIUH O
HAaUMEHOBAHHUU OPraHa, B KOTOPBIM MO3BOHUI 3asBUTEINb, (DaMUITUN, UMEHH, OTYECTBA
(mocnenHee — MpU HAJTUYHUK) U JOJHKHOCTH CHEIHAIMCTA, MPUHSABIIETO Tene()OHHBIH
3BOHOK.

Ecaim  [OMKHOCTHOE  JMIO  YIOJIHOMOYEHHOrO  OpraHa HE  MOXKET
CaMOCTOSTENIbHO JIaTh OTBET, TeJAe(OHHBIA 3BOHOK JOJIKEH OBbITh IMepeapecoBaH
(mepeBeneH) Ha JIPyroe JOJLKHOCTHOE JIMIIO0 WJIM K€ 0OpaTUBILIEMYCS JIMIY JIOJKEH
ObITb COO0OIIEH TeneOHHBI HOMEP, MO KOTOPOMY MOKHO OyneT MOMy4YUuTh
HE0O0X0 UMY HH(OPMAIIUIO

Ecnu moaroroBka orBeta TpedyeT MpoI0JBKUTEILHOTO BPEMEHH, OH MpEIaraet
3asBUTENIO OJVH U3 CIEAYIOINX BAPUAHTOB JAIBHENIIINX ICUCTBUN:

W3JIOKUTH OOpalleHue B MUCbMEHHOU (popmMme;

HA3HAYUTbH JPYroe BpeMsl 1JIsl KOHCYJIbTALIHM.

JIOJDKHOCTHOE JHMII0 YTIOJHOMOYEHHOIO OpraHa HE BIPaBe OCYIIECTBIIATH
MH()OPMUPOBAHHUE, BBIXOMAIIEE 3a pPaMKH CTaHAAPTHBIX MPOLEAYpP M YCJIOBHUH
MPEIOCTABIICHUS MYHULUIIAIBHON YCIyrd, W BIMSIONIEE NPSIMO MM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[TpogomxuTenbHOCTh UHPOPMHUPOBAHUS O TeNe(POHY HE JOJDKHA MPEBBINIATH
10 MuHYT.

NupopMupoBaHue OCYIIECTBISETCS B COOTBETCTBUM C TIpadUKOM IpHeMa
rpak/iaH.

1.7. Tlo mucbMeHHOMY OOpAIICHHUIO JOHKHOCTHOE JHUIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a MpPEJOCTaBI€HHUE MYHHMIMIAIbHOW YCIYr'H, MOJPOOHO B
MMCbMEHHON (pOpMe pa3bsACHAET rpakIaHUHY CBEICHHS IO BOMPOCAM, YKa3aHHBIM B
nyHkre 1.5. Hacrosmero AJMHHUCTPAaTHBHOIO  pPETJIaMEHTa B MOPSAKE,
ycTaHOBIICHHOM PenepanbHbiM 3akoHOM OT 2 mast 2006 r. Ne 59-®03 «O mnopsiake
paccMmoTpeHust  oOpamieHuid  rpaxknan  Poccuiickoit  ®enepauun»  (manee  —
®enepanbHblil 3ak0H Ne 59-D3).

1.8. Ha EIII'Y pa3zMemarorca cBeneHus, npenycMoTpeHHsle [lomoxenueMm o
dbenepaibHON TOCyAapCcTBEeHHON WH(MOpMaImoHHon cucrteme «DenepanbHbIl peecTp
rOCyJapCTBEHHBIX ¥  MYHUIMMAIBHBIX  yoiryr  (QyHKIuit)», yTBEp>KIESHHBIM
noctaHoBienueM [IpaBurensctBa Poccutickoit @enepanuu ot 24 oktsiops 2011 roma
Ne 861.

Jloctyn K uHpOpMAIMK O CPOKaxX U MOPSAJIKE MPEIOCTABICHUS MyHUIIUIAIbHOMI
YCIIYTH OCYIIECTBIIACTCS O€3 BBITIOJHEHUS 3asgBUTEIEM KaKuX-THOO0 TpeOOBaHM, B
TOM YHciie 6€3 HCIOIb30BaHUS IPOrPAMMHOTO 00ECIIEUeHHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TpeOyeT 3aKIIOYEHHS JIMLIEH3UOHHOIO WJIM WHOTO
COTJIAICHUS C npaBooOJaaareneM IPOrpPaMMHOTO oOecrieueHus,
MPEeAyCMaTPUBAIOIIETO B3UMAHUE TUIAThI, PETUCTPALIMIO WIIM aBTOPU3AIUIO 3asIBUTEIS
WU TIPENOCTABICHUE UM MIEPCOHAIbHBIX TAHHBIX.

1.9. Ha noprane IlIpaBurensctBa PecnyOnuku KpbiM, Ha cTeHmax B MecTax
OPEAOCTABICHUS  MYHUIMIAIBHOM  YCIYIM M YCIyI, KOTOpBIE  SIBIISFOTCS



HEOOXOUMBIMU U 0053aTENFHBIMU ISl PEAOCTABICHHUS] MyHUIIUTIAIBHOM YCIYTH, U B
MHOTO(YHKITMOHATHLHOM HEHTPE Pa3MeEIIaeTcs CIeayoIas ClipaBoyHasi HHPOpMaIus:

O MECTe HaxOoXxaAeHus U rpaduke paboThl YMOIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX TOAPA3ICICHUNA, OTBETCTBEHHBIX 3a MPEJOCTABICHIUE MYHHUIUIATIbHOM
YCIIYTH, a TAK’K€ MHOTO()YHKITMOHAJIBHBIX LIEHTPOB;

CIpaBoyHble TeaehOHBl CTPYKTYPHBIX MOAPA3ACICHUN YTOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIIMIAIBLHON YCIyTd, B TOM YHCIE
HOMep TenedoHa-aBTouHpopMaTopa (IIpy HAJTUYIUH );

azpec ANEKTPOHHOM  TOoYThI W (wiau) (GopMbl  OOpaTHOW  CBS3HU
VYnonHoMo4ueHHOTro oprana B cetu «IHTepHET».

1.10. B 3anmax oxugaHus YINOJHOMOYEHHOTO OpraHa pa3MemaroTcs
HOPMAaTUBHBIE TMPABOBBIE  aKThl, PETYIUPYIOIIHNE TMOPAJOK TMPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TOM YHCIIe ATMUHHACTPATUBHBIN PETIaMEHT, KOTOPBIC 110
TpeOOBaHUIO 3aABUTENS MPEIOCTABISIOTCS EMY JUISI O3HAKOMIICHHS.

1.11. Pa3menienrne nHGOpMauuu O MOPSIKE MPENOCTABIECHUS MYHHUIIMIAIbHON
yCIyTd Ha HWHQOPMAIMOHHBIX CTEHAAX B TMOMEMICHMH MHOTO()YHKIMOHAIHEHOTO
[IEHTPa OCYIIECTBISIETCS B COOTBETCTBUU C COTJIAIICHUEM, 3aKIIOUYEHHBIM MEXTY
MHOTO(DYHKIITMOHAJIbHBIM ~ IIEHTPOM H  YTIOJJHOMOYEHHBIM OpPraHOM C Yy4eTOM
TpeboBaHU K  MHPOPMUPOBAHUIO,  YCTAHOBJICHHBIX  AJMUHUCTPATUBHBIM
PErJIaMEeHTOM.

1.12. Uudopmarusi o Xolie pPacCMOTpPEHHUs 3asBICHUS O TMPEJOCTABICHUH
MYHUITUTIATIBHOW YCIYTU M O pe3yJibTaTax MPEeAOCTaBICHUS MYHHUIIUNAIBHOW YCIyTH
MOET OBITh TOJIyYeHa 3asBUTENIEM (€ro MpeACTaBUTENIeM) B JTUYHOM KaOMHETEe Ha
EIIT'Y, a Takke B  COOTBETCTBYIOIIEM  CTPYKTYPHOM  MOApPa3JICIICHUU
YTIOTHOMOYEHHOTO oOpraHa Tpu OOpalleHWH 3asBUTENS JIMYHO, MO TeledoHy
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

II. Cranaapr npeaocraBjieHMs MyHHIMIIAJAbHON YCJIYTH
HaumeHoBaHue MYHUIUNIAJIBLHOM YCIYIH

2.1. MynununaneHas yciyra «llpegocraBienne  KWIOTO — MMOMEIICHUS
MYHUITMTIATBHOTO  SKUAJTUIIHOTO  (poHma BunuHCKOro CenpCcKoro  IoceseHus
baxuucapaiickoro paitona Pecryonuku KpbiM 1o 10T0BOpY COIMAIBHOTO HAIMa.

HaumeHoOBaHUE OPraHa MeCTHOI'0O CAMOYNPaBJICHUA (OPraHU3alum),
NMPEeA0CTABJIAIOIIEr0 MYHHIMIIAJIBHYIO YCJIYTY

2.2. MyHunnangpHas ycjiyra MmpelocTaBiIseTcsl Y OJHOMOYEHHBIM OpPraHOM —
aJIMUHHUCTpalMeld BUWIMHCKOrO CeNbCKOTO TIoceneHus baxuucapalCkoro panoHa
Pecnyonuku Kpbim.

2.3. B nmnpenocTtaBieHMM MYHUIMIAIBHOM YCIYrd MPUHUMAIOT YYacTHE:
MHOTO()YHKITMOHAJIbHBIE TICHTPHI TIPH HAJTMYNH COTJIANICHUS O B3aUMOICHCTBUM.



[Ipy mnpenocTaBiIeHHMM MYHULHMNAIBHOM YCIYIH YIIOJHOMOYEHHBIM OpraH
B3aNMOJEHUCTBYET C:

2.3.1. ®eaepaibHOM HAJIOTOBOM CIIy»)00il B YacTH MOJYYEHUS] CBEICHUU W3
EnuHOro rocynapCTBEHHOrO peecTpa 3aluced aKTOB TI'PaXkKAAHCKOIO COCTOSIHHS O
POXJIEHWH, O 3aKIIOYeHHH Opaka; TojlydeHuss cBeAeHu u3  EnuHoro
rOCyJJapCTBEHHOTO pEECTpa KPHUANYECKUX JIAIL, B CIydae IMOJAa4Yu 3asBJICHUS
npeacTtaBuTesieM (FOPUAMYECKUM JIUMIOM); TOJy4YeHHs cBeaeHuit u3 EpunHoro
roCyJJapCTBEHHOTO PEECTpa MHIUBUAYAIBHBIX MPEAINPUHUMATEINECH, B Cydae MoJadu
3asiBJICHUS Npe/ICTaBUTENeM (MHANBUYabHBIM IIPENIPUHUMATEIEM ).

2.3.2. MuHuCTEpPCTBOM BHYTpEeHHUX JAen Poccuiickoil ®enepanyii B 4YacTH
MOJyYEHUsI CBEICHUM, MOJATBEPKIAAIONIMX JACHCTBUTEIBHOCTh macnopTta Poccuiickoit
denepanuy 1 MECTO KUTEIbCTBA.

2.3.3. Ilencuonneim Pongom Poccuitickorn denepanuu B 4aCcTH NIPOBEPKHU
COOTBETCTBUS (PaMUIIbHO-UMEHHOM rpytIibl, 1athkl poxaenus, CHUJIC.

2.3.4. denepanbHON Cay:KObl TOCYJApCTBEHHOM perucTpanuu, Kajaactpa u
KapTrorpaduu B 4acTU MOJY4YEHUS! CBEIEHUN M3 EIMHOTO rocyaapcTBEHHOrO peecTpa
HEJBUYKUMOCTH Ha UMEOUIUECS 00BEKThl HEJBUKUMOCTH.

2.4. IIpu npenocTaBiICHUU MyHUIIUNIAIBHON YCIYTH Y IOJITHOMOYEHHOMY OpraHy
3anpemiaercs TpeOoBaTh OT 3asiBUTENS OCYLIECTBICHMs JEHUCTBUM, B TOM YHCIE
COTJIACOBaHUM, HEOOXOIUMBIX JJISl OJTYYEHUS] MyHULMIIAIbHON YCIYTH U CBA3aHHBIX
c oOpallleHuEM B MHBIE FOCYAAPCTBEHHbIE OpraHbl U OpPraHU3allly, 32 UCKIIOYECHUEM
IIOJyYEHUs] YCIyI, BKIIOYEHHBIX B IIEPEYECHb YCIYyI, KOTOpBIE SBIAIOTCS
HEOOXOUMBIMHU U 0053aTEIbHBIMU AJIs1 IPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIyTH.

Onucanue pe3yabrara NpeaoCTaBJIeHU MYHUIMIIAJIbHON YCJIYyTIH

2.5. Pe3ynbraToM npeaocTaBiaeHUs MyHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

2.5.1. TlocTaHOBIIEHUE O MIPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH,

2.5.2 Tlpoext [JoroBopa coOuMaIbHOTO HAliMa KUJIOTO TTOMEIICHUS,

2.5.3. Pemenne 00 OTKa3e B MPEAOCTaBICHHUM MYHHMIMIIAIbHOW YCIYTH IO
dbopme, cormacHo Ilpunmokenmiro Ne 2 k HacTosimeMmMy AJIMHHHCTPATUBHOMY
pErjlaMeHry.

Cpoxk npenocraBjieHuss MYHUIUIIAJIBHON YCJIYTH, B TOM YHCJIE ¢ Y4€TOM
HEe00X0AMMOCTH 00paleHUs] B OPraHU3aliM, Y4aCTBYIOLIHME B NPEeA0CTABICHUM
MYHUIMIIAJIBHOH YCJIYI'H, CPOK NPHOCTAHOBJICHUS NPEA0CTABICHUSA
MYHHUIMIIAJIbHOM YCJIYI'H, CPOK BbIIAa4M (HANPABJICHUS) JOKYMEHTOB,
SIBJAIOIIMXCH Pe3yIbTAaTOM NPEI0CTABICHUA MYHUIMIIAJIbHOM YCJIYTH

2.6. YIIOJTHOMOYEHHBIM OpraH B TeUeHue 25 pabodyux JAHEH co AHS PErucTpaiiuu
3asBJCHUS U JOKYMEHTOB, HEOOXOJUMBIX I NPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyTd B YTIOJTHOMOYEHHOM OpraHe, HampaBJsieT 3asBUTEI0 CIIOCOOOM YKa3aHHOM B



3asiBJICHUU OJIMH W3 PE3YyJIbTaTOB, YKa3aHHBIX B IYHKTE 2.5 AJIMUHUCTPATHBHOIO
periJamMeHra.

HopmaTuBHBIE IPaBOBbIE AKThI, PeryJMpyolIue NpexocTaBJIeHne
MYHMIMIAJIbHON YCJIYIH

2.8. IlepeueHp  HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,  PETYJIUPYIOLIUX
IPEJOCTAaBIECHUE MYHUIMNANBHON YyCIOyrd (C YyKa3aHMEM UX PpPEKBU3UTOB U
MCTOYHUKOB O(ULHUAIBHOIO OIyOJMKOBaHUSA), B (erepaibHOM TrocyaapCTBEHHOU
UHpOpMaMOHHON  cuctemMe  «@DenepasibHbIl  peecTp  TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX yCIyT (GyHkumii)» u Ha EIITY.

HcuepnbiBaonuii nepeyeHb 10KyMEHTOB U CBeleHHH, He00X0UMbIX B
COOTBETCTBHUU C HOPMATHBHBIMHU MPABOBBIMHU AKTAMHU /ISl MIPEAOCTABJICHUS
MYHHIUINIAJIbHON YCJIYITH M YCJIYT, KOTOPbIE SABJISIOTCH HEO0X0OAMMbIMHU U
00s13aTeILHBIMHU VISl IPEIOCTABJICHUA MYHUIIUNIAIBbHON YCJIYI'H, MOAJIEKANNX
NPEeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0ObI X MOJY4YeHUs 3asiBUTEJIeM, B TOM YHUCIe
B JJIEKTPOHHOM (popMe, MOPAAOK MX NPEACTABICHUS

2.9. 1ns nosty4eHrs MyHHUIIMNIAJIbHON YCIIYTH 3asIBUTEIIb MPEICTABIISIET:

2.9.1. 3asgBiaeHue O MPEIOCTABICHUH MYHHUIUIAIBHON YCayru mo ¢dopme,
cornacHo [Ipumnoxxenuto Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae wnanpasnenus 3asBienus nocpenactsom EINY  dopmupoBanue
3asBJICHUSI OCYILECTBIISIETCS MOCPEICTBOM 3alOJHEHUS] MHTEPAKTUBHOM (POpMBI Ha
EIIT'Y 6e3 HE0OXOAUMOCTH IOMOJHUTEILHON ITOJA4YM 3aABJICHUSA B KaKOW-T100 MHOMI
dhopme.

B 3asBneHun Takke yKa3bIBa€TCS OJUH U3 CIEAYIONIUX CIIOCOOOB HAMpPABICHUS
pe3yJibTaTa Mpea0CTaBICHUS MYHUIIUTIATBHON YCIYTH:

B (popMe 2JIEKTPOHHOIO TIOKYMEHTa B TuYHOM KaOunete Ha EIIT'Y;

JOTIOJTHUTEIHFHO Ha OYyMa)KHOM HOCHTENIC B BHJIC pacledyaTaHHOTO IK3EMIUISIpa
AIIEKTPOHHOTO JOKyMEHTa B YTOJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIHLHOM
LIEHTpE.

2.9.2. JIOKyMEHT, yJIOCTOBEPSAIOUINN TUYHOCTh 3asABUTENS, TPEACTABUTEIIS.

B cnywae mnHampasneHus 3aaBieHust nocpeactsom EII'Y  cBegenus wu3
JOKYMEHTA, YJOCTOBEPSIOMIErO JUYHOCTh 3asBUTEINS], MPEICTABUTENSA, MPOBEPSIIOTCA
py TOATBEPXKIECHUU Yy4eTHOW 3amucu B EguHoil cucreme wuaeHTUDUKAIUA |
ayrentuukanuu (nanee — ECUA).

B cnyuae wnHanpaBineHus 3asBieHus nocpenctsom EIIY  cBeneHus wu3
JIOKYMEHTA, YJAOCTOBEPSIONIETO JIUYHOCTh 3asBUTEIISI, MPEACTaBUTENS (OPMUPYIOTCS
Opy TOATBEPKIACHUU Y4eTHOW 3amucu B EauHoil cucteme wujeHTuduxkanuu u
ayTeHTU(PUKALIUKA U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW YYETHOU 3amucu
U MOTYT OBITh MPOBEPEHBI MIyTEM HAIPaBJIEHUS 3alpoca ¢ UCIOJIb30BAHUEM CUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aWMOICUCTBHUSL.



B ciyyae ecnu TOKyMEHT, MOJTBEPKIAIONINN TTOJTHOMOYHUS 3aABUTENSL BbIJIAHO
IOpUIUYCCKAM JIUIIOM — JIOJDKEH OBITh TOJINMCAaH YCWJICHHOW KBaIM(UKAIIMOHHON
AIEKTPOHHOMN MOAMMUCKHIO YIIOJTHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.

B cinydae eciu JOKyMEHT, TOATBEPAKAAIONINAN TOTHOMOYHMS 3asBUTENS BBIIAHO
WHAUBUIYAJIbHBIM TpEANpUHUMATEIEM — JOJDKEH OBITh MOJANHMCAH YCUJICHHOMN
KBUTU(PUKAIUOHHOMN 3JIEKTPOHHON MOANUCHIO0 MHIUBUTYAIBHOTO MPEANPUHUMATEIIS.

B ciyyae ecnu TOKyMEHT, MOJITBEPKIAIOMINI TOJTHOMOYHUS 3aABUTENS BBIITAHO
HOTApUYCOM — JIOJKEH OBITh MOJITUCAH YCUJICHHON KBATM(PUKAIIMOHHON AJIEKTPOHHOMN
NOANMUCHIO HOTApUYCa, B HHBIX CIy4yasX — MOANHCAHHBIA NPOCTOM 3JIEKTPOHHOMN
HNOAMUCHIO.

2.9.3. JIoKyMeHTBI, yAOCTOBEPSIOIINE JIUYHOCTh YJICHOB CEMbH, NOCTUTIMX 14
JIETHETO BO3pacTa.

2.9.4. JIoOKyMEHTBI, MOATBEPKIAAOIINE POJACTBO: CBUAETEIBCTBO O POXKICHUH,
CBUJIETEIILCTBO O 3aKJIIOUEHUU Opaka, ClipaBKa O 3aKII0UEHUM Opaka, CBUIETEICTBO O
pacTop>keHUM Opaka, CBHACTEIBCTBA O TOCYJIapCTBEHHON PETUCTPAIlMU aKTOB
IPaXIAHCKOTO COCTOSIHUSI, BBIJIaHHBIE KOMIIETEHTHBIMU OpraHaMu HWHOCTPAHHOTO
rocyJIapCcTBa U UX HOTaApHAIBHO YJIOCTOBEPEHHBIN MEPEBO HA PYCCKUU SI3BIK - TIPU UX
HaJU4UH, CBUJACTEIBCTBA OO0 YCHIHOBJIICHHWH, BBIJIaHHBIE OpraHaMy 3aIlMCH AaKTOB
FPAXKIAHCKOTO COCTOSHUSI WM  KOHCYJIbCKUMH  yupexaeHusmu Poccuiickoi
®enepanuu - NpU WX HAJIUYHMM, KOMUS BCTYIHBIIETO B 3aKOHHYIO CHJIY PEILICHHS
COOTBETCTBYIOIIETO CyJa O MPU3HAHUYU T'PAXKIAHUHA YIECHOM CEMbH 3asiBUTENS - MPH
HaJM4YUK Takoro pemieHus). CBUIETENHCTBA O TIEpeMeHe (paMuINK, UMEHH, OTYECTBA
(Tpu UX HAJIMYUN).

2.9.5. JloroBop Haiima >XHJIOTO TOMEIICHUS - B ClIy4ae, €CJIM 3asBUTEIb WU
YJI€Hbl CEMbU 3asBUTENS SIBJISIIOTCS HAHUMATEIISIMU KUJIOTO TOMENIEHUS KHJIOTO
(dboHIa COLMAIBHOTO HCIMOJB30BAaHUS 1O JOTOBOPY HalMa, 3aKIOYEHHOr0 C
OpraHu3alue.

2.9.6. IIpaBoycTaHaBIMBAIOIINAE JOKYMEHTHI Ha KUJIOE MTOMEIIEHUE — B CIIy4ae,
€CJIM TPABO 3asBUTEIIS WM YJEHOB CEMbU 3asBUTEINIS HA JKWIOE TOMEIICHUE HE
3aperucTpupoBaHo B EMUMHOM rocy1apcTBEHHOM PEECTPE HEABUKUMOCTH.

2.9.7. O6A3aTENBCTBO OT 3aIBUTENSI M BCEX COBEPIIICHHOJETHUX YJICHOB CEMbU
00 OCBOOOXKICHHH IKWUJIOTO TOMEUICHUS, TMPEJOCTABICHHOTO II0 JIOTOBOPY
COIMAIBHOTO HalilMa — B CJIy4ae, €Clii TUIAHUPYETCS OCBOOOANTH 3aHUMAEMOE KHUJIOS
MOMEILEHHE MOCIIE MPEAOCTABIECHUS HOBOTO KHJIOTO MOMEIICHUSI.

2.9.8. MenuuuHCcKOEe 3aKIIOUYECHHE, MOATBEPXKAAOUIEE HAIWYUE THKEION
(GhopMBI XpOHHUECKOTO 3a00JIEBaHUSI — B CIIy4ae, €CJIM 3asBUTEIb CTPAJacT TSHKEION
dbopMoit XpOoHMYECKOro 3a0oJjieBaHUsI WM TMPOKUBACT B KBapTUpE, 3aHATOU
HECKOJIbKUMH CEMBbSIMH, €CJIM B COCTaB€ CEMbU HMeEETCs OOJBbHOM, CTpajaroliuid
TSKEN0M POpPMOIl XpOHHUECKOTO 3a00JI€BaHMUS.

2.10. 3asBieHud W mnOpwiaraeéMble JAOKYMEHTHI, yKa3aHHbIE B IyHKTEe 2.9
HACTOSIIIIETO AJIMUHUCTPATUBHOIO pErjaMeHTa, HampaBisatorca (MOJarTcs) B
VY10JIHOMOYEHHBIN OpraH B 3JEKTPOHHON (hopMe MyTeM 3amnojiHeHus (GOpMbI 3arpoca
yepe3 tnuHbIi kabuHeT Ha EIITY.



HcuepnbiBaouuii nepevyeHb 10KyMEHTOB U CBeleHHH, He00X0UMbIX B
COOTBETCTBUU C HOPMATHBHBIMHU MPABOBbIMHU AKTAMHU JISl MIPEAOCTABJICHUS
MYHHUIUIIAJIbHON YCJIYIT'H, KOTOPbIE HAXOAATCS B PACIOPSIKEHUH
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHUSI M1 HHBIX
OPraHoB, y4aCTBYIOIIMX B MPEI0CTABJIEHNH FOCYIAPCTBEHHBIX WIH
MYHHUIIUNAIbHBIX YCJIYT

2.11. TlepeyeHb AOKYMEHTOB W CBEJICHUW, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH IPABOBBIMU aKTAMH IS MPEIOCTABICHUS MYHULUINAIBHOW YCIYTH,
KOTOPBIE HAXOAATCSA B PACTIOPSKEHUU TOCYAapPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO
caMOymnpaBj€HHUS U  HMHBIX OpPraHoB, YYacCTBYIOIIMX B  NPEIOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHUILIMTATBHBIX YCIYT B cliydae oOpalieHus:

2.11.1. Ceenenuss u3 EIMHOTO TOCYIapCTBEHHOTO peecTpa 3alliCceid aKTOB
IPaKJAHCKOTO COCTOSIHUS O POXKJEHUH, O 3aKI0YEHUH Opaka;

2.11.2. IIpoBepka cOOTBETCTBUS (PaMUIBHO-UMEHHOW TPYIIIbI, ATl POXKICHUSA,
nona u CHUJIC,;

2.11.3. Cpenmenusi, TNOATBEPKAAIOIIME  JEUCTBUTEIBHOCTh  IACIOpPTa
rpaxkaanuHa Poccuiickoit @enepanuu;

2.11.4. Cenenusi, NMOATBEPKAAIOIINE MECTO JKHUTEJIbCTBA, CBEACHUSMH W3
EauHoro rocymapcTBEeHHOTO peecTtpa HEABUKUMOCTH 00 OOBEKTaX HEIABUKHUMOCTH,
CBEJICHUSAMHU U3 EAMHOTO rocy1apCTBEHHOTO peecTpa IPUANIECKHUX JIULL;

2.11.5. Cenenust u3 EnNMHOrO rocymapCTBEHHOTIO PEECTpa WHIAMBUIYATbHBIX
MIPEANPUHUMATEIICH.

2.12. Tlpu mpemocTaBiICHUN MYHUIIMITAJILHON YCIYTH 3ampeniaeTcss TpeOoBaTh
OT 3asIBUTEJIS:

1) npencraBieHuss JOKyMEHTOB U HH(POPMALIUU WIIA OCYIIECTBICHUS AEHCTBUMH,
MPEJCTABIICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PETryJUPYIOIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBSI3U C
MPEJOCTaBIEHUEM IOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIVT;

2) mpencraBieHUs ~JOKYMEHTOB MW uH(popmamuu, B TOM  YHCIE
MOATBEPAKIAIOIINX  BHECEHHE  3asBUTEIIEM  IJIaThl 32  MPEJOCTABICHHE
rOCYJIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, KOTOPHIE HAXOJATCS B PacHoOpsHKEHUU
OpPraHoOB, MPEAOCTABISAIONINX TOCYJaPCTBEHHBIE YCIYTH, OPraHOB, MPEI0CTABIISIIOINX
MYHULIMNAIbHBIE YCIYTHM, HMHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJIeHUs JTNOO TO/IBEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpPTaHaM WJIM OpraHam
MECTHOTO CaMOYMpaBJICHUS OpTraHu3alvii, Y4YacTBYIOIIMX B MPEAOCTaBICHUU
MPEyCMOTPEHHBIX YacThio 1 cratbu 1 degepanbHOTO 3aKOHA TOCYAApPCTBEHHBIX U
MYHUILIMIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoii  deneparuu, HOPMATHUBHBIMU  IPAaBOBBIMM  aKTaMU  CyOBEKTOB
Poccniickoit ®@enepanyy, MyHULIMNAIbHBIMU MPABOBBIMU aKTAMH, 32 HCKIIOUECHUEM
JTOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepaibHOTO 3aKkoHa oT 27 utons 2010



r. N 210-®3 "O06 opranuzanuu MNpEAOCTaBICHUS TOCYAAPCTBEHHBIX |
MyHULMNAIBHBIX yeryr" (nanee - @enepanbubiii 3akoH N 210-D3);

3) ocyuiecTBICHUS IEUCTBUM, B TOM YHUCIIE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIyYE€HUS] TOCYJaPCTBEHHBIX M MYHULMIIAIBHBIX YCIYT U CBA3aHHBIX C OOpalieHueEM
B MHBIE I'OCYJIAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHHUS, OPTaHU3AIIUH,
32 MCKJIIOYEHUEM IMOTY4YEHHUs YCIyr M TOJy4eHHUs JOKYMEHTOB M UH(bOpMaIu,
NPEIOCTaBISIEMbIX B pE3yJbTaTe€ MNPEIOCTaBICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NepeYHH, yKa3aHHble B yacTu | crateu 9 ®denepanbHoro 3akoHa N 210-D3;

4) mnpenctaBieHUsS JOKYMEHTOB M HH(pOpMAIMU, OTCYTCTBHE U (WIIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, JTUOO B
MPEA0CTABICHUN MyHUIIMIIATBHON YCIIYTH, 332 UCKIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBAaHMU HOPMATUBHBIX MPABOBBIX AKTOB, KacCalOLIUXCS
MPEA0CTABICHUS MYHULIMIIAIBHON YCIYTH, IOCIIE IEPBOHAYAIBHOM MO/1auy 3asBICHUS
O MPEAOCTABICHUH MyHULIMIIAIbHOUN YCIYTH;

0) Hanu4Ke OMMOOK B 3asBICHUH O MPEAOCTABICHUN MYHULUIIAIBHOW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE MEPBOHAYAJIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTABICHUS MYHUIIMIIAIBHONW yCIyTH, OO B
MPEJOCTABICHUA MYHULHNAIBHON YCIYTM W HE BKJIIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JAECUCTBUS JOKYMEHTOB WJIM U3MEHEHUE UH(POPMALIUH 1OCIe
NEePBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

I) BBISBICHUE JOKYMEHTAJIbHO TMOJATBEPXKACHHOrOo (hakTa (TPHU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBONPABHOTO JeHCTBUS (O€3A€MCTBUS) MOJKHOCTHOTO JIMIA
opraHa,  NpPEIOCTAaBJSIOLIEIO  TOCYJAapCTBEHHYIO  yCIyry, WM  Oprasa,
MPEA0CTABIISAIOIETO MYHUIUTIATBHYIO yCIIyTY, rocyAapCTBEHHOTO WIH
MYHUIUNAIBHOTO  CIIy)Kalllero, padOTHMKAa MHOTO(YHKIIMOHAJIIBHOTO  LIEHTpA,
pabOTHUKA OpraHu3allyu, NpeaycMoTpeHHON yacthio 1.1 ctateu 16 denepanbHOro
3akoHa N 210-®3, npu nepBOHAYaJIbHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOJMMBIX  JJIi  TPENOCTaBICHUS  MYHHUIIMMAIBHOW  yCciayrd, Jm0Oo B
IIPEAOCTABIEHUN MYHULMIIAJIBHON YCIYTH, O YeM B MMCBMEHHOM BHJIE 34 MOJIHCHIO
PYKOBOJHTENSL OpraHa, NpeJOCTaBISIOIEr0 FOCYJapCTBEHHYIO YCIyry, WIA Opraa,
MIPEA0CTABIISIOIIETO MYHULUTIATbHYIO YCIIyTY, PYKOBOJIUTENS
MHOTO(QYHKIIMOHAJIBHOIO IEHTpa NpU MEpPBOHAYAIBHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHUIUMNAIBHON YCIyTH, JHOO
PYKOBOJAWTENS  OpraHU3alMM, IpeaycCMOTpeHHOM dacteto 1.1  cratem 16
®enepanbHoro 3akoHa N 210-D3, yBegomisieTcsi 3asBUTENb, a4 TAKXKE MPUHOCSITCS
M3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBA;

5) mpenmocraBiieHuss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB WU HH(pOpmaiuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
gyactiu 1 crateu 16 denepanpHoro 3akoHa ot 27 wutois 2010 r. Ne 210-®3 "O6
OpraHu3allMd MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCayr', 3a



HCKIIOYCHUCM CJIydacB, CCJIM HAHCCCHHC OTMCTOK Ha TAKHC JOKYMCHTHI, b0 ux
HU3BATHUEC ABJISICTCA H€O6XOI[I/IMBIM YCIIOBUCM TPCAOCTABIICHUSA MYHHHHHaHBHOﬁ
YCIIYyI', U MHBIX CJIY41acCB, YCTAHOBJICHHBIX (bez[epaanHMH 3aKOHaMU.

HNcuepnbiBaroimmii nepevyeHb OCHOBAHUM 1JISl 0TKAa3a B IIpUeMe T0KYMEHTOB,
HEO0XO0AMMBIX /ISl MPEeJOCTABJICHUS MYHUIIUNIAJIBHOM YCIIYTH

2.13. OcHoBaHMsIMH [JIsi OTKa3a B IPUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH, SIBISIOTCS:

2.13.1. 3anpoc 0 MPEnOCTaBICHUM YCIYTM MOJAaH B OpraH rocyJapCTBEHHOU
BJIACTH, OpPraH MECTHOIO CaMOYIPABJICHUS WM OpPraHU3alyio, B IOJTHOMOYMS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE YCIYTH.

2.13.2. Hemnonnoe 3amoyiHEHHE 00s3aTelNbHBIX Moy B ¢dopme 3ampoca o
MPEOCTaBICHUN YCIYTH (HEIOCTOBEPHOE, HEMTPABUIIBHOE).

2.13.3. IIpencraBieHne HEMOIHOTO KOMIUIEKTA JOKYMEHTOB.

2.13.4. IlpeacraBieHHbIE JOKYMEHTHI YTPATHIIA CHITy HA MOMEHT OOpalieHus 3a
YCIyrol (IOKYMEHT, YJIOCTOBEPSIIOUIMN JHYHOCTH; JOKYMEHT, YJIOCTOBEPSIOLINI
MIOJITHOMOYHMSI TIPEICTaBUTENs 3asBUTENS, B CiIydae OOpallleHus 3a MPEeOCTABICHUEM
YCIIYTH YKa3aHHBIM JIULIOM).

2.13.5. IlpencraBiieHHbIE JOKYMEHTBHI COAEpKAT MOAYUCTKH W HCHPABICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

2.13.6. llomaua 3asABiE€HUSI O TMPEAOCTABICHUU YCIAYTU M JOKYMEHTOB,
HEO0OXOJAMMBIX ISl MPEIOCTABICHUS YCIYTH, B 3JIEKTPOHHOU (OpMe ¢ HapyHIEHHUEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.13.7. llpencraBiieHHblE B 3JEKTPOHHOW (OpME JIOKYMEHTBHI COAEpKatr
MOBPEXICHUS, HATMYME KOTOPBIX HE IMO3BOJSET B IMOJTHOM O0BEME HMCIOJb30BaTh
uH(OpMaALMI0O W CBEACHUS, COAEp)KalUecs B JOKYMEHTax [Jsi MpPelOoCTaBICHUS
YCIIYTH.

2.13.8. 3asBieHue MOJAHO JIMIIOM, HE UMEIOIIUM IMOJIHOMOYHUM MpPEICTaBIAThH
MHTEPECHI 3asIBUTEIIS.

HUcyepnbiBaroimii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHHUS UJIM 0TKA3a B
NPeA0CTABJICHUHA MYHUIMIIAJIBHOU YCIAYITH

2.14. OcHOBaHMAMU JJI OTKa3a B MPEIOCTABICHUHN YCIYTH SBIISFOTCS:

2.14.1. JlokyMeHTbl (CBeAeHUs), MPEACTABICHHbIE 3asBUTENIEM, IPOTUBOPEYAT
JOKyMeHTaM  (CBEIIEHHSAM), TIOJyYEHHBIM B  paMKax  MEXBEJOMCTBEHHOTO
B3aUMOJICUCTBHS.

2.14.2. TlpeacraBieHHBIMU AOKYMEHTAMH W CBEJICHUSIMM HE TOATBEPKIACTCS
PaBo ITPAXKJaHUHA B IPEAOCTABIEHUH KUIOTO TOMELIEHNUS.

2.15 OcHoBaHui MJIsI TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHUUUIIAIBHOU
YCIIYyTH 3aKOHOIATeNbCTBOM Poccuiickoit denepanuum He MPEeayCMOTPEHO.



IlepeyeHsb yciiyr, KOTOpbIE SIBJISIIOTCH HEOOXOAUMBIMH U 00513aTeJIbHBIMHM ISl
NMPeIoCTABJIEHUS MYHUIIMIIAJIbHOU YCJIYIH, B TOM YHCJIe CBEIEeHUS 0 JOKYMEHTe
(10KyMeHTaXx), Bbl/laBaeMoM (BbIIaBaeMbIX) OPraHU3ANUSIMHU, YYACTBYIOIIUMHU B

NpeaoCTABJIEHUM MYHUIMIAJIbHON yCIyTrn

2.16. VYcuyru, HeoOXoAuMble M 00s3aTelbHBIC JJIS  MPEIOCTABICHUS
MYHUIIUTTAIBHOW YCITYTH, OTCYTCTBYIOT.

Iopsaok, pa3mep U OCHOBAHNS B3UMAHUS I'OCYIAPCTBEHHOI MONLIHHBI HJIH
HHOM OIIAaThl, B3UMAaeMOH 32 NMpeIocTaBIeHHe MYHUIIUNIAJIbHOM YCJIYyTH

2.17. llpemoctaBieHue  (roCyAapCTBEHHOW)  MYHUIMIAIBHOW  yCIYTu
OCYILIECTBIISIETCSA OECIUIATHO.

IHopsinok, pasMep U OCHOBAHMS B3UMAHMS IVIATHI 32 NIPEI0CTABJICHUE YCJIYT,
KOTOPbIE SIBJISIIOTCH HEO0OXOAMMbIMH U 00513aTeJIbHBIMU ISl IPEA0CTABJICHUS
MYHULHMNAJIBbHON YCJIAYIT'H, BRJIKYAsA HHPOPMALMIO 0 METOAUKE pacyera pasmMmepa
TAKOH IJIaThI

2.18. VYcayrum, HeoOXxoaumble U 00si3aTeNbHBIE JUISI TPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, OTCYTCTBYIOT.

MakcuMaJibHbIN CPOK 0KMIAHMS B OYepeaH NPH Moaa4ve 3a1npoca o
NMPeA0CTABJICHMHM MYHUIIUIIAJBbHON YCJIYIM U IIPU MOJIYYeHUH pe3y/ibTara
NPeA0CTABJICHUS MYHUIMNIAJIBHOM YCJIYTH

2.19. MakcuMallbHBIN CpPOK OXHMJAHUA B OYEpPEAW IpU IOJade 3ampoca o
MPEIOCTABJICHUY MYHULUMNAJIBHOW YCIyIrM M 0OpU  TOJIYYECHUH pe3yJbTara
MPEIOCTABJICHUS] MYHULMINAJIBHOW YCIyTM B YIOJIHOMOYEHHOM OpraHe Wi
MHOTO()YHKITMOHAIEHOM IIEHTPE COCTaBIsIET He Oosee 15 MuHyT.

Cpok u nmopsI0K perucTpanum 3anpoca 3asiBUTeIs1 0 MPeI0CTABJICHUI
MYHHUIMIAJIbHOU YCJIYTU, B TOM YHCJI€e B 3JIEKTPOHHOH (popme

2.20. Cpok perucTtpaluy 3asiBICHHUS O MPEJAOCTABICHUUM MYHUIUIAIBHON
YCIIYTH TIOJICKAT PETUCTPAMKM B YTIOJITHOMOYCHHOM OpraHe B TeueHwe | pabouero
THS CO JHSA TIONYyYCHHs] 3asABJCHUS MW  JIOKYMEHTOB, HEOOXOIWMBIX  JUISI
MIPEIOCTABIICHUS MYHHUIIATIAIEHON YCIYTH.

B cayyae HanmuuMs OCHOBaHMW MJii OTKa3a B TIpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX TSI TIPEIOCTABJICHUS MYHHIIMITATLHOW yCIYTH, YKa3aHHBIX B MyHKTE
2.13 mHacrosiero AJAMHHHCTPATHBHOTO periiaMeHTa, YTIOJHOMOYEHHBIH OpraH He
MO37HEE CIEAYIOMIeT0 3a JHEM TIOCTYIUICHHS 3asBICHUS MW  JOKYMEHTOB,



HEOOXOAMMBIX IS TPEAOCTABJICHUS MYHHUIMMAIBHOW YCIyTH, pabdodero IHA,
HamIpaBlseT 3asgBUTENIO JUOO €ro MPEACTABUTENIO pelIeHHe 00 OTKaze B IMpHEME
JTOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH TI0 hopMe,
npuBeneHHou B [Ipunoxkennu Ne 1 k HacTosiieMy AAMUHUCTPATUBHOMY PETIIAMEHTY.

TpeOoBanusi K MOMeleHUSIM, B KOTOPBIX MPEI0CTABIAETCH MYHMIMIIAJIbHASA
yciayra

2.21. MecTOnonoXEeHUE  AOMUHHUCTPATHUBHBIX  3[JaHUA, B  KOTOPBIX
OCYUIIECTBJISICTCS.  MPUEM  3asBJICHUHA W  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNUSI MYHUIIMIIAJIBHOM  YCIIYITM, a TakXe BblJadya pPe3yJbTaTOB
MPEOCTaBICHNUS MYHULIMNAIBHON YCIYrd, NOHKHO oOecrnedyuBaTh yI0O0CTBO s
rpaXIaH ¢ TOYKHU 3PEHUS MEMIEXOJHON TOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCIOpTAa.

B ciyuae, ecau uMeeTcss BO3MOXKHOCTh OpPraHU3aIllMUd CTOSHKU (TTapKOBKH)
BO3JI€ 37aHUs (CTPOCHUS), B KOTOPOM pa3MEIICHO MOMEIIEHHE TMpUeMa W BbIIAUU
JIOKYMEHTOB, OPTaHU30BBIBACTCA CTOSIHKA (MapKOBKA) JJIS JIMUHOTO aBTOMOOMIBHOTO
TpaHCIOpTa 3asBUTENICH. 3a MOJIb30BaHUE CTOSHKOM (TTapKOBKOM) ¢ 3asBUTENIEH IL1aTa
HE B3UMAECTCH.

Jns mapkOBKM CHENUATbHBIX aBTOTPAHCIOPTHBIX CPEACTB HWHBAIHMIOB Ha
cTosiHKe (TapkoBKke) BbiaenseTcs He meHee 10% mecT (HO HE MEHEe OJHOTO MecCTa)
JUTsi O€CTUIaTHON TAapKOBKHM TPAHCIIOPTHBIX CPENICTB, yrpaBisieMbix nHBanmaamu I, II
rpynn, a Takke wuHBamaamMu Il rpynmel B moOpsaKe, YCTaHOBJICHHOM
IIpaButenscTBOM Poccuiickoit Penepanuu, U TPAHCHOPTHBIX CPEACTB, NEPEBO3SIINX
TaKUX UHBAJIUJIOB U (MJIU) I€TEH-UHBAIHU]IOB.

B nensx obecrnieueHus 6eCpensiTCTBEHHOTO JA0CTYIIa 3asBUTEIICH, B TOM UUCIIC
MEPEIBUTAIONIMXCA HAa WHBAIMAHBIX KOJSCKax, BXOJ B 3JaHHE M TOMEIICHUS, B
KOTOPBIX TMPEIOCTABIISIETCS MYyHUIMIIAJIbHAS yCiayra, OOOpYIyIOTCS TMaHIyCaMH,
MOPYYHSIMH, WUHBIMH  CIHEUHUAIBHBIMU  TPUCIIOCOOJICHUSIMU,  MO3BOJISIONIMMU
o0OecrieunTh OCCHPENSITCTBEHHBIM JTOCTYNT W TEpPEABMKCHUE HWHBAJIUAOB, B
COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickon denepanyu 0 COUAIBHON 3aIUTe
MHBAJIHJIOB.

[leHTpanbHBIE BXOJ B 3JaHHE YIOJHOMOYECHHOTO OpraHa JOJDKEH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH ), coiepKaiieil nHMOpMAIIHIo:

HalMEHOBAHHE;

MECTOHAXO0XJAEHUE U IOPUIMYECKUI apec;

peXUM padOThI;

rpaduk npuema;

HOMepa TeaedOHOB ISl CITPaBOK.

[loMelieHrsi, B KOTOPBIX MPEIOCTABIAECTCS MYHHIMIAJIbHAS YCIIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUAEMHUOJIOTMUECKUM MTPABUIIAM U HOPMATUBAM.

[loMemiennsi, B  KOTOpPBIX MPEAOCTABISETCS MYyHULMNAIbHAs  yCIyra,
OCHAILIAKOTCSL:



IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH ITOKAPOTYILLICHHUS;

CHUCTEMOM OITOBEIIECHHS O BOSHUKHOBEHUH YPE3BBIYANHON CUTyallUU;

CPEACTBAMM OKa3aHMS NEPBOM MEIULIMHCKON ITOMOIIH;

TyaJIETHBIMA KOMHATaMH JJIsl IOCETUTETIEH.

3an oxugaHus 3asBUTENEH 00OPYIyeTcs CTYJbsIMH, CKaMbsSMHU, KOJIUYECTBO
KOTOPBIX OIpEAeNseTcss UCX0As U3 (PaKTUUECKON HArpy3Ku U BO3MOKHOCTEM IS MX
pa3MelIeHUs B IOMEIIEHNH, a TAKKe NH(POPMALIMOHHBIMU CTEHaMH.

TexcThl MaTepraioB, pa3MEIIEHHBIX HA UHPOPMALITMOHHOM CTEHJIE, I€4aTalTCs
yIOOHBIM JJIs1 UYTeHUs WpUPTOM, O€3 UCTIPaBIECHU, C BbIIEICHUEM HanuboJiee BaXKHbIX
MECT IOJIY>KUPHBIM IIPUPTOM.

Mecta nns  3amnonHEHHs 3asBIEHUN OOOpPYAYIOTCS CTYJIBSIMH, CTOJIAMU
(cToiikammu), OJTaHKaMU 3asiBICHUM, MMChbMEHHBIMU MPUHAJICKHOCTSIMHU.

Mecrta npuema 3asBuTeneil 000pyayroTcs WH(GOPMAIMOHHBIMU TaOJIUYKaMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpA KaOMHETa U HAMMEHOBAHHUSI OTHEINA;

dbammwi, UMEHM M OTYecTBa (MOCIeAHEEe — NpU HAJIUYUHU), JOJDKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPHEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo KaXkJI0ro OTBETCTBEHHOTO JIMIIA 3a [IPUEM JOKYMEHTOB, JI0JKHO
ObITh 000OPYZAOBAHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO J0CTyHa K
HEOOXOAMMBIM HMH(DOPMAIMOHHBIM 0a3aM JIaHHBIX, I[I€YATAIOIIUM YCTPOKWCTBOM
(MIpUHTEPOM) U KOMUPYIOIIUM YCTPOHCTBOM.

JIno, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HMETh HACTOJIBHYIO
TaOJMWYKy C yKazaHuem ¢daMuIink, UMEHHU, OT4ecTBa (MOCIEeAHEEe - MPU HATUYUHU) U
JOJIKHOCTH.

[Ipu npenocTaBiaeHU MYHUIIMIAIBHON YCIIYTH HHBAIHIaM 00€CTIEUHBAIOTCSA:

BO3MOXKHOCTh ~ OECHpEMSITCTBEHHOr0  JOoCTyna K  O0BeKTy  (34aHulo,
MOMENICHHIO), B KOTOPOM MPEIOCTABISIETCS] MyHUIIUNIAIbHAS YCIYTa;

BO3MOYKHOCTh CaMOCTOSITEIBHOTO MEPEIBHXKEHHS TI0 TEPPUTOPHUH, HA KOTOPOU
PacHoJIOKEHBI 3JaHUS M MMOMEUIEHUS, B KOTOPBIX MPEAOCTABIISIETCS MYHULIAIIAJIbHAS
ycllyTa, a TaKkkKe BXOJa B Takhue OOBEKThI M BBIXO/A U3 HUX, IOCAJKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPECIA-KOJIACKHY;

COIMPOBOX/ICHUE WHBAIMIOB, HMEIOIMIUX CTOMKHE paccTpoiicTBa (DyHKUIUU
3pEHHUS U CAMOCTOSITEIIBHOTO MEPEIBUKEHUS;

JIOTIYCK CYypAOIEepeBOIYNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTYCK COOAKU-TPOBOJHUKA MPU HATUYHUU JTOKYMEHTA, MOATBEPXKAAIOIIETO €€
cnenuaibHoe oOOydyeHue, Ha OOBEeKThl (3JaHus, T[OMEUIEHUs1), B KOTOPBIX
MPEAOCTABIIAIOTCS MyHUIIMIAIbHAS YCIYTH;

OKa3aHWE WHBaJUAAM I[IOMOIIM B TMPEOAOJECHUU OapbepoB, MEIIAOIINX
IOJIYYCHUI0 MMM TOCYIAapCTBEHHBIX M MYHHUUMIIAIBHBIX YCIYI HapaBHE C JAPYTHMH
JULAMU.

Iloka3aresn JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJIBHOMN YCJIYIH



2.22. OcHOBHBIMU [I0Ka3aTeasiMu JOCTYITHOCTH [IPEIOCTABIICHUS
MYHULMIIATBHOW YCIYTH SIBISIOTCS:

HAJIMYUE TOJHOM M TOHATHONM HMH(OpMaMM O TOPAIKE, CPOKaX U XOJe
IPEIOCTABICHUS MYHULUIATBHON YCIIyTH B UH(pOPMaLMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOILIEro ImOJb30BaHUS (B TOM YHCIE B CETH
«MHTEepHETY), CpencTBax MaccoBOi HH(popMany;

BO3MOYKHOCTb IIOJIYYECHMS 3asBUTEIEM YBEAOMIICHHA O MPEAOCTaBICHUN
MYHHULUITAIBHON yciayru ¢ nomouipro EINTY;

BO3MOXXKHOCTh ~ MOJy4YeHHMs  MHPOpMalMM O  XOA€  IPENOCTaBJICHUS
MYHUIMNAIBHOM YyCIyTH, B TOM 4YHUCJIE C WCIOJIb30BaHUEM HWH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

2.23. OCHOBHBIMHM ITOKA3aTEISIMM KadecTBa IPENOCTABICHUS MYHULUNAIBHOU
YCIIYTH SIBISIFOTCSL:

CBOEBPEMEHHOCTh MPEOCTABICHHUS MYHUIIUIAIBHON YCIIYT'H B COOTBETCTBUH CO
CTaHAAPTOM €€ MPEAOCTABIICHUS, YCTAHOBIECHHBIM HACTOALIMM AJIMUHUCTPATHUBHBIM
PErJIaMEeHTOM;

MUHHAMAJIBHO BO3MOJKHOE€ KOJIMYECTBO B3aWMOJCHCTBUU TIpaXKJIaHUHA C
JNOJDKHOCTHBIMU JIMIIAMHM, YYACTBYIOIIMMH B IPEJOCTABICHUM MYHHUIMIIAIBHON
YCIIyTH;

OTCYTCTBHE 00OCHOBAHHBIX KaJI00 Ha JecTBUs (0e31eiCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIEHHUE K 3asBUTEIISIM;

OTCYTCTBHE HapyLICHUI YCTAaHOBJICHHBIX CPOKOB B IIPOLIECCE MPENOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

OTCYTCTBHUE 3asBJICHUM 00 OCHapuBaHUU pEUIeHUU, AeHcTBUM (Oe37aeicTBUSN)
VYTOJIHOMOYEHHOTO OpraHa, €ro JOJLKHOCTHBIX JIML, TPUHUMAEMbIX (COBEPIICHHBIX)
MpU NPEJOCTaBICHUM MYHHUIMNAIBHOW YCIIYTH, [0 UTOTaM PacCMOTPEHHUS KOTOPBIX
BBIHECEHBI penieHus1 00 yIOBJIETBOPEHUH (YACTUYHOM YAOBIIETBOPEHUH) TpeOOBaHUI
3asIBUTEIIEH.

HNHble TpeOOBaHUA, B TOM YHCJIE YYUTHIBAOIIHME 0COOCHHOCTH NMPeI0CTaABICHUA
MYHULIHMIIAJIBHON YCJIYTd B MHOTOQYHKIIHOHAJIBHBIX IEHTPAaX, 0COOCHHOCTH
NpeIoCcTaBJIeHU MYHUIMITAJIBHOH YCJIYI'H 110 IKCTEPPUTOPHATIBLHOMY NPUHLIMILY
1 0COOEHHOCTH NPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH B 3JIEKTPOHHOH opMme

2.24. llpepocraBlieHHE MYHHUIMNAIBHOW YCIYTH IO 3KCTEPPUTOPUATILHOMY
MPUHIUITY OCYIIECTBJISETCS B YacTH OOecleueHruss BO3ZMOXKHOCTH TOJIayu 3asiBICHUMN
nocpeacreoM EINY wu  mnonydeHuss pesynpTara MYyHULMNAIBHOW YCIyIM B
MHOTO()YHKIITMOHAJIbHOM LIEHTpE.

2.25. 3asBuTensmM o0ecreuynBaeTcsi BO3MOKHOCTb MPECTABICHUS 3asBJICHUS U
pUJIaraeMbIX JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JTOKYMEHTOB nocpenctsoM EINTTY.

B 3TOM ciiydae 3asBUTENIb WM €r0 IpelacTaBuTeNb aBTopuszyercss Ha EIIY
MOCPEACTBOM MOATBEPkKIAEeHHOM yueTHOW 3amucu B ECHUA, 3anonHseT 3asBIeHUE O



MPEJOCTaBICHUN MYHUITUIIAIBHOW YCIYTH C UCIIOJIB30BAHUEM UHTEPAKTUBHOU (hOPMBI
B JIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJIEHUE O NPEIOCTaBICHUM MYHHUIMIAIBHOM  YCIyTd
OTIPABIIACTCA 3asBUTEIEM BMECTE C IPUKPEIJIEHHBIMH 3JEKTPOHHBIMU 00pa3amu
JOKYMEHTOB, HEOOXOJUMBIMU JJisi TPEJOCTABJICHHUS MYHHUIMIAIBLHON YCIyTH, B
Ynonnomouennslii opras. I[Ipu aBropuzaunn B ECUA 3asBieHue 0 npenocTaBieHUN
MYHULANIAIBHOW YCIYTH CUATAETCS MOAMUCAHHBIM MPOCTOM 3JIEKTPOHHOU MOJIMUCHIO
3asIBUTEIIS, IPEJICTABUTENS, YIIOJTHOMOYEHHOTO HA MOAIMCAHNE 3asBICHUS.

Pe3ynbTaThl mpenocTaBieHUs] MyHHULIMNAIBHON YCIYTM, YKa3aHHbIC B ITyHKTE
2.5 HacrodAmero AJIMUHUCTPATUBHOTO pETJIAMEHTA, HAMNPABISIOTCS 3asgBUTEIIO,
MpeAcTaBUTEN0 B JMuHbIM kKabuHeT Ha EIIT'Y B dopme 3eKTpOHHOTO JOKYMEHTA,
MOANUCAHHOTO  YCWJIEHHOW  KBAIM(UUMPOBAHHOW  AJEKTPOHHOM  MOJIHUCHIO
YIOJHOMOYEHHOIO JOJDKHOCTHOIO JHIa YTOJIHOMOYEHHOTO OpraHa B Ciyyae
HaIlpaBJICHUA 3asBJeHus nocpeacrtsom EITY.

B cinywae wHanpaBnenus 3asBiaeHus nocpeactsom  EIII'Y  pesynbrar
MPEOCTaBICHUS MYHULIMIAIBHON YCIYTd Tak:Ke€ MOXKET OBbITh BBIJIaH 3asIBUTEIIO Ha
OyMa)kHOM  HOCUTENle B  MHOTO(YHKIIMOHAJILHOM  IIEHTpPE B  TOPSJIKE,
MPENYCMOTPEHHOM IIYHKTOM 6.4 HACTOSIIETO0 AJIMUHUCTPATUBHOIO PErJIaMEHTA.

2.26. DNEeKTPOHHBIE TOKYMEHTHI MPEICTABISIOTCS B CIEyIONUX opMarax:

a) xml - 17151 hopMaM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - g1 HOKYMEHTOB C TEKCTOBBIM COJACpKaHUEM, HE
BKJTFOYAIOIITUM (OPMYJIBI (32 UCKITFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE "B"
HACTOAIIETO MyHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJIEpKAITUX PACUETHI;

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COAECPKAHUEM, B TOM UHUCIIC
BKJIIOUaOMMX Gopmysbl U (W) Tpaduyeckue u300paxkeHus (3a HCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE "B" HACTOAILIEIO MyHKTA), @ TAKXKE JJOKYMEHTOB
C TpaUYECKUM COJICP>KaHHUEM.

Jonyckaetcst (popMupoBaHUe 3IEKTPOHHOIO JTOKYMEHTa MYTEM CKaHUPOBAHUS
HETOCPEJCTBEHHO C OpUTMHANIA JOKYMEHTa (MCIIOIb30BaHUE KOMUW HE JOIYCKAeTCs),
KOTOPO€ OCYILIECTBIISIETCS C COXPAHEHHEM OpPHEHTAllMd OpUTMHAja JOKYMEHTa B
paspemenuu 300 - 500 dpi (macmTab 1:1) ¢ ucronbp3oBaHUEM CIEAYIONUX PEKUMOB:

- «4epHO-0enbIi» (TIpU OTCYTCTBUHU B JOKYMEHTE TpaduuecKux u300pakeHu u
(M1M) LBETHOTO TEKCTA);

- «OTTEHKH ceporoy» (Ipu HAIMYUUA B JOKYMEHTE TpauuecKux M300pakeHuH,
OTJIMYHBIX OT IBETHOT'O IPaPUIECKOTO N300paKeHNs);

- «UIBETHOW» WJIM «PEKUM TOJTHON LBETONEpeaaun» (Mpy HAJIUYUK B TOKYMEHTE
LBETHBIX rpadUyECKUX N300pa’keHU JTMO0 IBETHOTO TEKCTA);

- COXpaHEGHHMEM BCEX AayTeHTHYHBIX IPU3HAKOB TMOJJIMHHOCTH, a HUMEHHO:
rpauyecKoi MOAMUCH JIMIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa;

- KOJMYECTBO (DaillioB MTOJKHO COOTBETCTBOBATh KOJUYECTBY JIOKYMEHTOB,
KaXKJbIf U3 KOTOPBIX COAECPKUT TEKCTOBYIO U (M) rpaduuecKkyro HHGOPMALIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:



- BO3MOXXHOCTh HJECHTU(UIMPOBATH JOKYMEHT M KOJHMYECTBO JHCTOB B
TIOKYMEHTE;

- JUISL TOKYMEHTOB, COACPIKAIIUX CTPYKTYPUPOBAHHBIC IO YACTSAM, TJIaBaM,
pazaenaMm (moapasfenaM) JaHHbIE M 3aKJIaJKH, OOECIeUMBAIOIIME MEPeXOo/bl IO
OTJIaBJICHUIO U (WJIM) K COJEPIKAIIMMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

JIokyMeHTBI, MOoJIeKaIue MpeacraBieHuio B ¢opmarax xls, xlsx wumm ods,
(GbOpMHUPYIOTCS B BHJIE OTICIBHOTO AJIEKTPOHHOTO IOKYMEHTA.

II1. CocTaB, noc/1e10BaTEJIbHOCTD M CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp (aerMcrBuii), TpedOBaHMS K MOPSIAKY UX BBINOJTHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI

dhopme
HcuepnbiBaomuii nepedyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpegocTraBiaeHne MyHULIMTATBLHON YCIYTM BKJIIOYAeT B ce0s Cleayrolue
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

MPOBEPKA JOKYMEHTOB M PETUCTPALIUS 3asIBJICHHUS;

MOJIy4CHUE  CBEACHUM  mocpeacTBoM  DenepaibHOW  TOCYJapCTBEHHOU
nHpopMarmoHHON cuctembl «EamHas cucremMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMoiecTBus» (nanee — CMOB);

PAaCCMOTPEHUE JOKYMEHTOB U CBEJICHUM;

MIPUHATUE PEIICHUS;

BbIJIaUa pe3yJIbTaTa;

IlepeyeHb aAMUHUCTPATUBHBIX NpoueAyp (aeiicTBUIT) NPU NPEAOCTABICHUH
MYHHUIMIIAJIbHOM YCJIYIH B JJIEKTPOHHOH dopme

3.2. Ilpu mpenocTaBlieHUH MYHMIIMNAIbHOW YCIYTM B 3JEKTPOHHOU Qopme
3asIBUTEIIO0 00€CTICUNBAIOTCS:

nojsyueHue MHGOpMaLMM O TOPSJIKE M CPOKax  MPeloCTaBJICHUS
MYHULIMNATBHOUN YCIIyTH;

dhopMUpOBaHUE 3asSBICHUS;

IpUEM M pErucTpanusi YIMOTHOMOYECHHBIM OpPraHOM 3asiBIICHUSI W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEJIOCTABJICHHS] MyHHUITUTIAIBHON yCIIYTH;

MOJIyYEHHE pe3yJIbTaTa NPeI0CTABICHUS MyHULIMIAIBHON YCITyTH;

MOJIyYeHHE CBEACHUI O X0JIe PACCMOTPEHUS 3asIBJICHMUS;

OCYUIECTBJICHHUE OLIEHKU KayecTBa MPEAOCTABIECHUS MYHULIUIIAILHON YCIyTH;

nocyneOHoe (BHecyeOHOe) 00KaloBaHUE pellieHnu U JedcTBUl (0e31ecTBuYS)
Y1oiIHOMOYEHHOro opraHa Ju0o pAeicTBusi (0Oe3neicTBUE) HOJKHOCTHBIX JIUIY
VYTOJIHOMOYEHHOTO0 OpraHa, MNPeJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIyry, Ju0o
MYHHIIUTIAIBHOTO CITY>KaIlEro.



IHopsigok ocymiecTBIeHUS AAMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHOU (popme

3.3. ®opMHUpPOBaHHUE 3ASIBIICHUSL.

@opMHUpOBaHUE 3asBIICHHUS OCYIIECTBISIETCA TMOCPEICTBOM  3alOJHEHUS
aneKTpoHHON (opMmbl 3asBiaeHus Ha EIII'Y 6e3 HeoOXOIUMOCTH JOTOTHUTEILHON
M0J1a4Yy 3asiBJICHUS B KaKOU-TMOO0 UHOM (opme.

DopMaTHO-JIOrMYECKast MpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCSA TOCJE 3aMOJIHEHUS 3asIBUTENIEM Ka)XIOro M3 IOJEH AIEKTPOHHON
¢dbopmbl 3asBiaeHUs. [Ipy BBIABICHUH HEKOPPEKTHO 3aMOJIHEHHOTO IMOJIS 3JIEKTPOHHOM
(GhopMBbI 3asBJICHUSI 3asIBUTENIb YBEJIOMIISICTCS O XapakTepe BBISIBICHHOW OIIMOKU U
MOPSIKE €€  yCTpaHEHUs  IMOCPEACTBOM  MH(OPMALIMOHHOTO  COOOIICHUS
HETOCPEJICTBEHHO B DJICKTPOHHOU (hopMe 3asBICHUS.

[Ipu popMupoBanuM 3aBICHUS 3aIBUTEI0 00ECTICYMBACTCS:

a) BO3MOXKHOCTb KOTIMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JIOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.9 — 2.12 HacTosmero AJMHUHUCTPATUBHOTO DPETJIAMEHTa,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MYHULIMTIATBHON YCIIyTH;

0) BO3MOKHOCTh Ie4aTH Ha OyMa)XHOM HOCHUTEJIE KOMHUU JIEKTPOHHOU (HOpMBbI
3asBJICHUS,

B) COXpaHEHHUE paHee BBEJICHHBIX B DJICKTPOHHYIO (DOpMY 3asiBICHUS 3HAUYCHUN
B JII000M MOMEHT MO KEJaHHWIO TOJIb30BaTelNi, B TOM YHUCJE NMPU BO3HUKHOBEHUU
omuOOK BBOJIa M BO3BpATE JIJIsI MOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (hopmy
3as1BJICHUS,

I') 3al0JIHCHUE TMOJIed HJICKTPOHHOU (OpMBI 3asBICHUS] [0 Haudajla BBOJIA
CBEJCHUI 3asBUTEJIEM C HCIIOJb30BAHUEM CBEIECHUM, pasmenieHHbiX B ECUA, n
cBeleHMM, omnyosnkoBaHHbix Ha EIII'Y, B wyactu, Kacaromieicsi CBEICHUH,
orcyrcrByromux B ECUA;

1) BO3MOXHOCTb BEPHYTBhCS Ha JIFOOOM W3 ATANOB 3alOJHEHUS SJIEKTPOHHOU
(bopmbl 3asBIeHUS O€3 TOTEpU paHee BBEACHHOM HHPOpMaLUK;

€) BO3MOXHOCTH joctyna 3asButenss Ha EII'Y k paHee NOJaHHBIM WM
3asBJICHUSIM B T€YCHHE HE MEHEE OJIHOTO T0JIa, a TAKKEe YACTUIHO CHOPMUPOBAHHBIX
3asBJICHUI — B TEUCHHE HE MEHEE 3 MEeCSIIEB.

ChopmupoBaHHOE ¥ TOJNMUCAHHOE 3afBJICHHE W WHBIC JOKYMEHTHI,
HEOOXOJMMBIC HJIi TMPEJOCTABJICHHS MYHUIIMINIATBLHON YCIYTH, HANpPaBISIIOTCS B
YnosHoMoueHHbIM oprad nocpeactsom EITY.

3.4. YnomHOMOUYGHHBIN opraH oOecreuynBaeT B CpOK HE mo3aHee 1 pabouero
IHS ¢ MOMeHTa mnonaauu 3asBiieHus Ha EIII'Y, a B ciydae ero mnocTyIuieHus B
Hepabouyuil WK MPa3IHUYHBINA IEHb, — B CJIIEIYIOIIUI 32 HUM NEPBbI pabounii JeHb:

a) IpUeM JIOKYMEHTOB, HEOOXOJUMBIX JIJIsi MPEIOCTABICHUS MYHHUIUIIATIbHON
YCIyI'M, W HaIpaBJCHUE 3agBUTENIO DJIEKTPOHHOTO COOOIIEHHUS O TMOCTYIUJICHUU
3asIBJICHMUS;



0) perucTpaluio 3asBICHHS W HANpPABICHHUE 3asBUTEII0 YBEIOMJIEHHUS O
perucTpanuu 3asBieHus MO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIICHNS MYHULUIIAJILHON YCIYTH.

3.5. DNEeKTpOHHOE 3asiBJICHHE CTAHOBUTCS JOCTYIHBIM ISl TOJDKHOCTHOTO JIUIA
YOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPHEM M PETUCTPALMIO 3aASIBICHUSA
(manmee — OTBETCTBEHHOE JOJKHOCTHOE JIMII0), B TOCYIapCTBEHHON MHPOPMAIIMOHHOM
CUCTEME, MCIOJIB3YEMOM YTOJHOMOYEHHBIM OpPraHoM JJisi  MPEIOCTaBIICHUS
MyHHUIIMNanbHOU yeiyru (naiee — ['UC).

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO:

IPOBEPSIET HAIMYME DIIEKTPOHHBIX 3asBiieHUM, nocrynuBmmx c EIIY, ¢
IIEpPUOJIOM HE PEKE 2 pa3 B JICHB;

paccMaTpHUBAET MOCTYNUBILNE 3aBJICHUS U MIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOM3BOAUT JICUCTBUSI B COOTBETCTBMM C MYHKTOM 3.4 HACTOAIIETO
AJIMAHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3asgBUTENI0O B KA4yeCTBE pE3yJibTaTa IPENOCTABICHUS MYHHIUIIAJIBHON
YCIIyT'H 00€CIIeYMBAETCS BO3MOKHOCTh MOJYUYEHHSI IOKYMEHTA:

B (opMe  BJEKTPOHHOTO  JOKYMEHTa,  MOJINUCAHHOIO  YCHUJICHHOU
KBJIM(DULIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO YIOJIHOMOUYEHHOTO JOJHKHOCTHOIO
auna YTOJIHOMOYEHHOTO OpraHa, HaIllpaBJIIEHHOTO 3asBUTENIO B JIMYHBIA KaOWHET Ha
EIIT'Y;

B BHJIe OYMa)KHOTO IOKYMEHTA, MOATBEP KIA0IEro COIEPKaHNe FIEKTPOHHOTO
JOKYMEHTa, KOTOpBIM 3asBUTEIb MOJy4YyaeT MpH JHUYHOM OOpallleHuu B
MHOTO()YHKIITMOHAJIbHOM LIEHTPE.

3.7. llonydyenue nHPoOpMaIU O XOA€ PACCMOTPEHUS 3aABJICHUS U O PE3yJIbTaTe
MPEAOCTABICHUS MYHUIUMNAIBHOW YCIyI'M MPOU3BOAUTCS B JUYHOM KaOWHETE Ha
EIIT'Y, npu ycnmoBun aBTOpU3aluu. 3asgBUTEIb UMEET BO3MOXKHOCTH MPOCMATPUBATH
CTaTyC 3JIEKTPOHHOTO 3asBJICHUS, a TaKKe MH(OPMAIIUIO O JATbHEUIINX JEHCTBUIX B
JUYHOM KaOMHETE M0 COOCTBEHHOU MHUIIMATURE, B JTI000E BpeMsI.

[Ipu mnpepocTaBiAeHMM MYHUIUIAIBHON YCIYyrd B JJIEKTPOHHOW (opme
3asIBUTEIIO HAIIPaBJISAETCS:

a) yBEJIOMJIEHUE O MPUEME M PETUCTPALMU 3asBJICHUS M WHBIX JTOKYMEHTOB,
HEOOXOUMBIX UIS TPEJOCTABICHUS MyHUIIUIATBHOM yCIyTH, COIEpKaIlee CBEACHHUS
o ¢akTe mnpuema 3asgBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX [UJIsl MPEIOCTaBJICHUS
MYHULMIAIBHOW YCIyTH, W Hadaje OpoUeaypbl NPEIOCTaBICHUS MYHULMIIAIBHON
YCIYI'M, a TaKXe CBEIEHHA O JaTe€ M BPEMEHU OKOHYAHMS NPEIOCTaBICHUS
MYHUIUNIATBHOW yCIyrd JUOO0 MOTHUBUPOBAHHBIA OTKa3 B TpPHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUIIAILHON YCITYTH;

0) yBeJOMJICHHE O pe3ysibTaTaX PacCCMOTPEHUS IOKYMEHTOB, HEOOXOIUMBIX ISt
OPEAOCTABICHUS MYHULMNAIBHON YCIYTH, COAEpKallee CBEACHUA O MPUHITUU
NOJIOKUTEIIBHOTO  PEUIEHUs O MPEJOCTAaBICHUM MYHHUIMNAIBHOM YCIyTH U
BO3MOXHOCTH TMOJYYUTh PE3YNbTAT MPEJOCTABICHUS MYHHUIIMNAIBHONU YCIYTH JIMOO
MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTABIEHUN MyHULMIIATbHOW YCIYTH.



3.8. OneHka kauecTBa MPeJOCTABICHHS] MyHULIUIIAIbHON YCIYTH.

OreHka KayecTBa MPEJOCTABICHUS] MYHUIIMTIATBLHON YCIYyTH OCYILECTBIISIETCS B
cooTBeTcTBUM ¢ [IpaBuiamu oreHKW TpakaaHaMud 3G(GHEKTUBHOCTH EATCILHOCTH
PYKOBOJIHTEIIEH TEPPUTOPHUATHLHBIX OPraHOB (peepaabHbIX OPTaHOB HMCITOJTHUTEIIHHON
BJIACTH (MX CTPYKTYPHBIX MOAPA3/ACNICHUN) C y4€TOM KauecTBa MPEAOCTaBICHUS UMU
rOCYJIapCTBEHHBIX YCIYT, a TaKK€ NMPUMEHEHUS PE3yJIbTATOB YKAa3aHHOW OLIEHKU Kak
OCHOBAHHUS [JI TPUHATHS PEUIEHUA O JOCPOYHOM IMPEKPAIICHUH HCIOJHEHUS
COOTBETCTBYIOIIUMH  PYKOBOJMUTENSIMU  CBOUX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,
YTBEPKJICHHBIMU TocTaHOBIIeHUEM IIpaBurenscrBa Poccuiickoit ®denepanuu oT 12
nekadbps 2012 roma Ne 1284 «O6 onenke rpakaaHamMu 3(PpGEeKTUBHOCTH AEATEILHOCTH
PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPraHOB (e/iepaibHbIX OPraHOB UCTIOJHUTEIBHON
BlacTU (MX CTPYKTYpHBIX TMOJpa3leliecHUu) U TEPPUTOPUAIBHBIX OPraHOB
roCyJIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErHOHATBHBIX OTACIICHUI) C yUeTOM
KadyecTBa Mpe0CTaBICHUS rOCyJ1apCTBEHHBIX YCIIYT, PYKOBOJUTENEH
MHOTOQYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABJICHUS  TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIAYT € YYETOM KauecTBa OpraHW3allMd MPEeJI0CTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TakKKe€ O MPUMEHEHUH DPE3YJIbTaTOB
YKa3aHHOW OLIEHKA KaK OCHOBAaHMWS [JIsi MPHUHATUA PEIICHUHA O JOCPOYHOM
MPEKPAIICHUN  MUCIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAMUTEISIMA  CBOMX
JOJKHOCTHBIX O0SI3aHHOCTEN».

3.9. 3asgBuTento oOeCHeYMBAETCS BO3MOXKHOCTH HAINpaBIICHUs >KaloObl Ha
perieHus, ACHCTBUA WM Oe3IeUCTBHE YTOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOTO
auna YoIHOMOYEHHOTO OpraHa JIn00 MyHHUITUIATBHOTO CIYXKAIIEro B COOTBETCTBUU
co crarber 11.2 ®enepanbHoro 3axkoHa Ne 210-®3 u B mopsake, yCTaHOBIEHHOM
nocranoByienneM IIpaButensctBa Poccuiickoit ®denepanuu ot 20 Hos0ps 2012 rona
No 1198 «O (enepanbHOil rocymapcTBEHHOM HWHQPOPMAIIMOHHON  CHUCTEME,
obecrnieunBaroIieit mpoiiecc J0cy1e0Horo, (BHECY1€0HOr0) 00XKaaoBaHUs PEIICHUN U
nercTBuil (0e31eiCTBUA), COBEPIICHHBIX MPHU MPEJOCTABICHUH T'OCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

HOpHIlOK HCIIPABJCHUA JOIIYIICHHBIX OIICYATOK U OIIHOOK B BbIIaHHBIX B
pe3yibTare NpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIYIu JOKYMEHTaXx

3.10. B city4ae BBISABICHHS ONEYATOK U OIIMOOK 3asBUTEIb BIIpaBE OOPaTUTHCS
B YIIOJHOMOYEHHBIN OpraHa ¢ 3asBJICHHEM C MPUII0KEHUEM JOKYMEHTOB, YKa3aHHBIX
B IMyHKTE 2.9. HacTosAEero AAMUHHUCTPATUBHOTO PETJIaMEHTAa.

3.11. OcHoBaHusi OTKa3a B IpHEME 3asBICHUS 00 HCIpPaBICHUM OMNEYATOK U
OIIMOOK yKa3aHbl B MyHKTE 2.13 HacTosero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcmpaBrneHue HOOINYIIEHHBIX OINEYAaTOK W OMMOOK B BBIJAHHBIX B
pe3yabpTare NpeIoCTaBICHUS MyHUIIMNIAJIbHON YCIYTY TOKYMEHTaX OCYIIECTBIISIETCS B
CHEAYIOLIEM MTOPSAIKE:

3.13.1. 3asgButenp npu OOHAPYKEHUU OMEYATOK M OIIMOOK B JIOKYMEHTaXx,
BBIIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyrH, oOpaiaeTcs



JUYHO B YTOJHOMOYEHHBIA OpPraH C 3asBJIEHHEM O HEOOXOAMMOCTH HWCIpPaBICHUS
OTIeYaTOK U OIMOOK, B KOTOPOM COICPKHUTCS YKa3aHHE Ha UX OMHCAHHUE.

3.13.2. YNOIHOMOYEHHBIM OpraH IpU IOJYYEHHUH 3asBJICHUS, YKAa3aHHOTIO B
noanynkre 3.13.1 nynkra 3.13 HacTosmero mnoapaszieia, paccMaTpUBAET
HEOOXOJIUMOCTh ~ BHECEHHUSI  COOTBETCTBYIOUIMX HU3MEHEHHM B  JIOKYMEHTHI,
ABJISIIOIINECS PE3YIBTATOM MPEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH.

3.13.3. VYnoiaHOMOYEHHBIM oOpraH oOecleynuBaeT YCTPAHEHUE OIEYaTOK |
OIIHUOOK B IOKYMEHTAX, SIBJISIOMIMXCS PE3yIbTaTOM MPEAOCTABICHUS MYHUIIUITAILHON
YCIIYTH.

3.13.4. Cpok ycTpaHeHHUs ONEeYaTOK U OLIMOOK HE JIOJDKEH MPEeBBIATh 3 (Tpex)
pabounx NHEW C AaThl PEeTUCTpallUM 3asBJICHUS, YKa3aHHOro B moamnyHkre 3.13.1
nyHkTa 3.13 Hacrosiero noapasaena.

IV. q)Ole)I KOHTPOJA 32 UCIIOTHECHUEM A/IMUHUCTPATHBHOI'O periiaMeHTa

IMopsaaok ocymecTBICHUS TEKYLIEr0 KOHTPOJIA 32 COO/II0IEeHUEeM U MCIIOJTHEHHEM
OTBETCTBEHHBLIMH JI0/ZKHOCTHBIMH JTHIAMHU MOJI0KEHUI PeryiaMeHTa U UHbIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAKIIHUX TPeOOBaAHUS K
Npea0CTABIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, 2 TAK/Ke NPUHATHEM UMU pelleHn i

4.1. Tekymuid KOHTPOJb 3a COOJIOJCHUEM M HCIOJHEHUEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErJIaMEHTa, MWHBIX HOPMATHUBHBIX IPAaBOBBIX  AKTOB,
YCTaHABIMBAIOIMINUX TpeOOBaHUS K TMPEAOCTABICHUIO MYHHUIIUIAIBHON YCIIYyTH,
OCYILIECTBIISIETCS HAa MOCTOSIHHOM OCHOBE JOJDKHOCTHBIMU JIMIIAMU AJIMUHUCTpAIUU
(Y1oJITHOMOUYEHHOTO OpraHa), YHOJHOMOYEHHBIMU Ha OCYIIECTBICHHUE KOHTPOJIS 3a
MPE0CTaBICHUEM MYHUIIUIIAIbHON YCITYTH.

Jnst  TeKylero - KOHTPOJISI  MCIOJIB3YIOTCSL  CBEICHHUS  CIY>KEOHOM
KOPPECMIOHJEHIIUM, YCTHasT M TUMCbMEHHas uHGOpMalus CHEUUAIUCTOB U
JOJKHOCTHBIX JIUL AIMUHUACTpAlUH (YTIOJTHOMOUYEHHOTO OpraHa).

Tekyiuii KOHTPOJIb OCYIIECTBISECTCS MyTEM IPOBEACHUS MPOBEPOK:

pemieHuii 0 mpeaocTaBieHnu (00 OTKa3e B MPEIOCTABICHUN) MYHUITUTIATBLHOM
YCIYTH;

BBISIBJICHUS U YCTPAHEHUs HAPYUICHUN MPaB rPaKaaH;

pPacCMOTpPEHHUSI, TPUHITUS PEHICHUNH W TOATOTOBKHM OTBETOB HAa OOpAaIICHUS
TpaKJaH, COAEpKAIIHE KAIOObl Ha PEIIeHUs, TelcTBUs (0e37eiCTBIE) TOKHOCTHBIX
JIULL.

IHopsinok ¥ NePUOAUIHOCTH OCYIIECTBJIEHUS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA NMPeI0CTABJIEHUS MYHHUIMIIAJIbHOMN YCJIYT'H, B TOM
yucie Nopsiaok U (opMbl KOHTPOJIA 32 MOJTHOTOM M KAa4€CTBOM NPeI0CTABIEHHUS

MYHUIIUNAJIbHOH YCIYTH



4.2. KoHTposib 3a MOJHOTOM M KAa4eCTBOM IPEAOCTABICHUS MYHULMIAIbHOU
YCIIyTH BKJIIOYAET B ce0s MPOBECHHUE MJIAHOBBIX U BHEIIJIAHOBBIX TPOBEPOK.

4.3. [InaHoBbIE TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAaHUU TOJOBBIX IJIAHOB
paboThI YIIOIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJHUTEIIEM
YnonHomoueHHoro opraHa. Ilpy 11aHOBOM TMPOBEpPKE TMONHOTHI M KadyecTBa
IPEAOCTABICHUS MYHHUIIMIIAJBHON YCIYTH KOHTPOJIIO MOJJIEXKAT:

COOJIIO/IEHUE CPOKOB MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

COOJTIO/ICHUE TIOJIOKEHUIN HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBLHOCTh M OOOCHOBAHHOCTb MPUHATOrO pelieHuss o0 OTKa3e B
NPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

OcHoBaHueEM ISl MPOBEAEHUS BHEIIJIAHOBBIX TPOBEPOK SBIISIFOTCS:

IIOJIyYEHHE OT TOCYAAPCTBEHHBIX OPTAHOB, OPTAaHOB MECTHOI'O CaMOYTIPABJICHUS
uH(pOpMaMK O NPEINOJAraéMbIX WM BBISABICHHBIX HAPYIICHHUSX HOPMATHUBHBIX
paBoOBBIX akKTOB Poccuiickoii denepanyv, HOPMATHBHBIX IPABOBBIX AaKTOB
PeciyOnnku KpplM M HOpPMAaTHUBHBIX MPaBOBBIX aKTOB OPraHoB MECTHOTO
caMmoyrpasieHus: baxuuncapaickoro pailona, BUITMHCKOTO CENbCKOro MOCEICHUS;

oOpalieHus TpakKJaH U IOPUINYECKUX JIUIl Ha HapYLIEHUs1 3aKOHOAATENIbCTBA, B
TOM YHCJIE HA KaY€CTBO NPEIOCTABICHUS MyHULIMIIAIbHON YCIYTH.

OTBeTCTBEHHOCTD JI0JKHOCTHBIX JIMII 32 PellleHus U AeiicTBus (0e3neiicTBHIE),
NpUHHUMaeMble (0CyLIeCTBJsAeMble) MMHU B X0/1€ MPeI0CTABICHUSA
MYHHUIUNIAJIbHON YCJIYTH

4.5. Ilo pe3ynbraram MPOBEACHHBIX TPOBEPOK B CIIy4Yae BBIABICHUS HAPYLIEHUN
MOJIOKEHUHN HACTOSALEr0 AJIMUHUCTPATUBHOTO PErjaMeHTa, HOPMATUBHBIX MPAaBOBBIX
aktoB PecnyOnuku KpbIM M HOpPMAaTHBHBIX MPABOBBIX AKTOB OpPraHOB MECTHOIO
caMoOyImpaBjeHus baxuucapailckoro pailoHa, BHWIMHCKOTO CEIbCKOro MOCENEHUS
OCYUIECTBJISIETCSl IPUBJICUEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOATENLCTBOM Poccuiickoit denepann.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a MPABUIBHOCTh U
CBOCBPEMEHHOCTh MPHUHATHS pEIIeHHs O IMpenocTaBieHun (00 oOTkase B
MPEJOCTAaBICHUN) MYHULMNAIBHON YCIYTH 3aKpeIusIeTCsI B HUX JOJKHOCTHBIX
periJaMeHTax B COOTBETCTBHH C TPEOOBaHUSIMH 3aKOHOJATENIbCTBA.

TpeGoBanus k MOpPSIAKY U (pOPMAM KOHTPOJIA 32 MPEAOCTABICHHEM
MYHHUIMNAJIbHOH YCJIYTU, B TOM YHCJI€ CO CTOPOHBI TPAKIAAH, UX 00beAMHEHU I U
OpraHu3anMu

4.6. I'paxxnane, ux oObEIUHEHUSI U OPTaHU3AIMU UMEIOT MIPABO OCYIIECTBIATh
KOHTPOJIb 3@ MPEJOCTAaBIECHUEM MYHHUIMNAIBHONM YCIYTH IIYyTEM MOJYy4YEHUs
uH(pOpMAIIMM O XOJE MPEJOCTABICHUS MYHUIIMIAIBHOMW YCIyTH, B TOM 4YHUCJIE O
CpOKax 3aBepIleHUs aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUM).

['paxnane, nx 0ObEIUHEHUS U OPTraHU3AINH TAK)KE UMEIOT TIPABO:



HaNpaBJsATh 3aMEUaHUS W TMPEIJIOKEHUS 110 YIYYIIEHUIO JOCTYITHOCTH U
Ka4yeCTBa MPEIOCTABICHUS] MYHULIUITAIBHON YCIIYTH;

BHOCUTh NPEIJIOKEHUS O MEpax MO YCTPAHCHUIO HAPYIIEHWW HACTOSIIETO
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

4.7. JomKHOCTHBIC JUIIAa YIOJHOMOYEHHOTO OpraHa MNPUHUMAIOT MEpbl K
MPEKPaIICHUIO JIONYIICHHBIX HApPYIICHUM, YCTPaHAIOT NPUYUHBI M  YCJIOBUS,
CITIOCOOCTBYIOIIHE COBEPIICHUIO HAPYIIICHUH.

Nudopmaruss o pe3ylibraTaX pacCMOTPEHMS 3aMEUaHUNl M MPEISIOKEHUN
rpaXaaH, WX OOBECAWHEHUN ¢ OpraHu3aluil JOBOJWUTCS JIO0 CBEICHUS JIWII,
HaIMpPaBUBIIUX 3TH 3aMEUaHUS U MPEJIOKECHHUS.

V. JlocyneOHblii (BHeCy1eOHbIH) NOPSAA0K 00:Ka10BaHUS PELICHUH U AeHCTBUM
(0e3neiicTBHA) OpraHa, NpeIoCTABISIOMIECI0 MYHUIUIIAJIBHYIO YCJIYTY, 2 TAKKe UX
AOJIZKHOCTHBIX JINI, MyHMIMIIAJBHBIX CJIYKALMX

5.1. 3asBuTeNnb MMEET MPaBO Ha OO0XKaJlOBaHUE pelIeHUS U (W) JEHCTBUI
(6e3nelicTBUsl) YNOJHOMOYEHHOIO OpraHa, JOKHOCTHBIX JIMI] YTOJHOMOYEHHOTO
opraHa, MYHUIIMIAIbHBIX CIY)KAIlUX, MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA, a TaKXKe
paboTHHKa MHOTO(QYHKIMOHAIBHOTO IIEHTPA MPH MPEJOCTABICHUH MYHHUIIMIAIBHON
YCIIYTH B 10Cy1€0HOM (BHECYn1eO0HOM) MopsiaKe (Haniee — xxanoba).

OpraHbl MECTHOTO CAMOYIIPABJICHHUS, OPTraHU3AUM U YIIOJJHOMOYEHHbIE HA
paccMOTpeHHe KAJI00bI JIMIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAJ100a
3asiBUTEJIA B 10CY/1e0HOM (BHeCy1eOHOM) MmopsiAKe;

5.2. B nocyne6HOM (BHeCyneOHOM) TOpSIAKE 3asiBUTENb (MPEICTABUTENb)
BIpaBe 0OpaTUTHCS € kKajno00i B MUCbMEHHOU (opme Ha OyMaKHOM HOCHUTEJNIE WUJTU B
AIEKTPOHHOU (hopme:

B YTNOJHOMOYEHHBI OpraH — Ha peuieHue U (uium) AeicTBus (Oe3nercTBHe)
JOJKHOCTHOTO aMLa, PYKOBOJIUTENS CTPYKTYPHOI'O N0/Ipa3ieNeHus
YONMHOMOYEHHOTO  OpraHa, Ha  pemeHdue ©u  jaeictBus  (Oe3deiicTBue)
VYIIOJIHOMOYEHHOT'O OpraHa, pyKOBOJIUTENS Y IOJJHOMOYEHHOIO OpraHa;

B BBIIIECTOSIIUNA OpraH Ha pemeHue u (wim) naeictBus (Oe3nencTBre)
JOJKHOCTHOTO aMLa, PYKOBOJUTENS CTPYKTYPHOI'O NO/Ipas3ieNeHuUs
YII0JIHOMOYEHHOI'O OpraHa;

K PYKOBOJUTEI0 MHOTO()YHKIIMOHAILHOTO IIEHTPA — HA PEIICHUS W JACHUCTBUS
(6e3neiicTBuE) pabOTHHKA MHOTO(YHKIIMOHATILHOTO IIEHTPA;

K yYpEIuTEeN0 MHOrOQyHKUIHMOHAIBHOTO ILIEHTpAa — HA pEIIeHHEe U ACHCTBUSA
(6e3nelicTBue) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

B YnonnomoueHHOM oOprane, MHOTO(pYHKIIMOHAJIbHOM LEHTpPE, YV YUpeauTens
MHOTO(YHKIIMOHAJILHOTO LIEHTPa ONPEACINIAIOTCS YIIOJIHOMOYEHHbIE HA PACCMOTPEHUE
&KanoO JOHKHOCTHBIE JIUA.



Cnoco0s1 uH(popMupoBaHus 3asiBUTeel 0 MOPSAKE MOJAAYH U PACCMOTPEHUSA
7KaJ100b1, B TOM YHCJIe C HCII0JIb30BaHMeM EQMHOro nmoprasa rocyiapcTBeHHbIX U
MYHHUUIMIAJbHBIX YCJAYT ((PYHKIHUI)

5.3. Uudopmanusa o mopsjike Mmojaud U pacCMOTPEHHUS KanoObl pazMenIacTcs
Ha MH(POPMAIMOHHBIX CTEHJAaX B MECTax MPEAOCTaBIICHUS MYHUIIMIAIBLHON YCIYTH,
Ha canTe YmnoiaHoMouyeHHOro opraHa, EIII'Y, a Takxke mpenocTaBisieTCd B YCTHOU
dbopme mo TenedoHy M (WIM) HAa JUYHOM IIpUeMe JMOO B NHUCBMEHHON (dopme
MOYTOBBIM OTIIPABJIEHUEM IO AJIPECY, YKa3aHHOMY 3asiBUTEIIEM (TIPEICTABUTEIIEM).

IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PErYJINPYIOIINX MOPATOK
aocyae0Horo (BHecy1eOHOIo0) 00:kaioBanus AeiicTBuM (0e3aeicTBUsA) U (MJIH)
pellieHuii, NPUHATHIX (0CYLIECTBIEHHBIX) B X0/1€ MPeA0CTABJIEHNS
MYHUIMNAJIbHOH YCJIYTH

5.4. Tlopsanok pocyneOHOro (BHECyAeOHOTO) OOKaloBaHUS PEIICHUN U
nevictBuil  (0e3neicTBUA)  YMHOJHOMOYEHHOTO  OpraHa,  IpeaoCTaBIISIONIErO
MYHUIIUTIATBHYIO YCIYTY, a TAKXKE €0 JTOHKHOCTHBIX JIUI] PETYIUPYETCs:

®denepanbHbIM 3aKOHOM «OO0 OopraHu3alvy MPEeI0CTaBICHUS TOCYAaPCTBEHHBIX
U MYHUITUTATBHBIX YCITYT»;

nocta”oBiienueM [IpaBurensctBa Poccuiickoit deneparu ot 20 HosOpst 2012
roga Ne 1198 «O denepanbHON ToCyAapCTBEHHOM HWH(POPMAIIMOHHON CHCTEME,
oOecrieunBaroIIei mpoiiecc A0cyAeOHOro (BHECY1eO0HOT0) 00KamoBaHUs PEIICHUN U
nercTBuil (0e31eiCTBUSA), COBEPIICHHBIX MPHU MPEJOCTABICHUU TOCYAAPCTBEHHBIX U
MYHHIIMTIATBHBIX YCITYTY.

VI. Oco0eHHOCTH BBINOJHEHHUS AIMMHUCTPATUBHBIX Npouexyp (aeicrBuii) B
MHOTO(QYHKIIHOHAJIbHBIX HEHTPAX MPEA0CTABICHUS TOCYIaAPCTBEHHBIX H
MYHUIUNAJIbHBIX YCJIYT

HcuyepnbiBarouuii nepedyeHb aAMUHMUCTPATUBHBIX NPoUeAYp (AeiiCTBUH) NIPU
NMPeA0CTABJICHMH MYHUIUNIAJBHON YCJIYITH, BHINOJHIEMbIX
MHOI0(YHKIHOHAJIbHBIMHU HEHTPAMH

6.1 MHoOroQyHKIIMOHAIBHBIA HEHTP OCYIIECTBISET:

UHGOPMHUPOBAHUE 3asBUTENECH O MOPSJKE MPEJOCTABICHUS MYHHUIUIATIbHOM
YCIYId B MHOTO(YHKIIMOHAJIBHOM LIEHTPE, MO HHBIM BONPOCAaM, CBSI3aHHBIM C
MPEAOCTABIEHUEM MYHUIIMIIAIBLHON yCIyTH, a TakKe KOHCYJIbTUPOBAHUE 3asiBUTEINEH
O TMOpSIIKE MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH B MHOTO(DYHKIIMOHAILHOM
LICHTpE;

BbIIauy 3asBUTEIIO PE3yJIbTaTa MPENOCTABICHUS MYHMIMIIAJIbHOW yCIyTH, Ha
OyMaXHOM HOCHUTEJE, MOATBEPIKIAIOLINX COJEPKAHUE DJIEKTPOHHBIX JOKYMEHTOB,
HAIPABJIEHHBIX B MHOTO()YHKIMOHAIBHBIM IIEHTP MO pe3yibTaTaM MpPEeAOCTaBICHHUS



MYHULIMOAIBHON YCIYyIM a TakKe BblJlaya JOKYMEHTOB, BKJIIOYasl COCTAaBJICHUE Ha
OyMa)KHOM HOCHUTEJIC M 3aBEPEHHUE BBITMCOK W3 WH(POPMAIMOHHBIX CHCTEM OPTaHOB,
MPEIOCTABISIONINX TOCYIAPCTBEHHBIX (MYHHUIIUNIATBHBIX) YCIYT;

WHBIE NPOLENYPBl U IEUCTBHUs, NIpeaycMOTpeHHbIe DenepanbHbiM 3aKOHOM Ne
210-D3.

B cootBeTcTBHM ¢ yacThio 1.1 crateu 16 deaepanpHoro 3akona Ne 210-D3 s
peanu3auu cBoUMX (YHKIUMH MHOTO(YHKIIMOHAJbHBIC IIEHTPHI BIIPaBE MPHUBJICKATH
WHbBIC OpraHu3alNH.

HNudopmupoBanue 3asaBurteaen

6.2. HWuHpopMupoBaHue 3asBUTENST MHOTOQYHKUHOHAIBHBIMH LEHTPaMHU
OCYUIECTBIISIETCS CIEAYIOIMMHU CIIOCOOaMH:

a) TIOCPEJCTBOM IIPUBJIEUECHHS CPEICTB MACCOBOM MH(MOPMALINH, a TAKKE ITyTEM
pa3MeleHus UHPOpMalMK Ha OPUIMANIBHBIX CalTax U MH(OPMAIMOHHBIX CTEHAAX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalieHuH 3asBHUTENII B MHOTO(PYHKIMOHAIbHBIA LEHTP JIMYHO, IO
TeneoHy, MOCPEACTBOM IMOUYTOBBIX OTIIPABJICHUH, JINOO MO 3JIEKTPOHHOU MOYTE.

[Ipu nuyHOM oOOpamieHMH pabOTHUK MHOTO(YHKIMOHAJIBHOTO LIEHTpa
0JIpOOHO MH(POPMUPYET 3asBUTEIECH MO MHTEPECYIOIUM HUX BOIPOCAM B BEXKIIUBOM
KOPPEKTHON (QopMe ¢ HCIOJIb30BAHUEM O(PHUIMAIBHO-IEJIOBOIO CTHJIS PEYu.
PekoMenayeMoe Bpemsi IPEeIOCTaBICHUsI KOHCYIbTalluK — He Oojee 15 MUHYT, BpeMs
OKUJAHUSI B OYEpenr B CEKTOpe MH(MOPMHUPOBAHUS Js MOIy4YeHHs] MH(OpPMALUU O
MYHUIUTNIAIBHBIX YCIyTax HE MOKET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JODKEH HAUYMHATBCS C HMHPOPMALHUHU O
HAaMMEHOBAHUM OpraHu3aluu, (aMUIIUU, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHUKA
MHOTO()YHKIIMOHATILHOTO LEHTpA, MPUHSBILIETO TenedOHHBIH 3BOHOK.
NHauBuyalbHOE YCTHOE KOHCYJIBTUPOBAaHME TMPU OOpalllEeHWH 3asBUTENS IO
TenedoHy padOTHHK MHOTO(PYHKIMOHAJIBHOTO LIEHTpa OCYyIIeCTBiIsieT He Oosiee 10
MUHYT;

B cnyyae ecnu uisi mOATOTOBKM OTBETa TpeOyercs Ooliee MPOJOHKUTEIBHOE
BpeMsi,  pa0OTHUK  MHOTO(YHKLIHOHAJIBHOTO LEHTpA, OCYLIECTBJISIOIINN
WHAMBHUAYyAIbHOE YCTHOE KOHCYJIBTHPOBAHME MO TenedoHY, MOXKET MPEeI0KHUTD
3asIBUTEIIO:

U3JI0KUTH OOpallleHNe B MUCbMEHHOM (opme (OTBET HampaBiseTcs 3asiBUTEIIO
B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAICHUN );

HA3HAYUTh JPYroe BpeMsl IJisi KOHCYJIbTALHA.

[Ipy KOHCYJIBTHMPOBAHUU MO MNHCHBMEHHBIM OOpaleHUSM 3asBUTENIEH OTBET
HamnpaBJIA€TCs B NMHUCbMEHHOM BHJAE B CpOK He mo3aHee 30 KaJeHIapHBIX ITHEH C
MOMEHTa perucrpauuu odpamieHuss B (GopMe 3JIEKTPOHHOTO JOKyMEHTa IO ajipecy
JIEKTPOHHOM  TOYTHl,  yKa3aHHOMY B  OOpalleHHWH,  MOCTYIMBIIEM B
MHOTO(QYHKIIMOHAIBHBIN LIEHTP B (POPME 3IEKTPOHHOTO JOKYMEHTA, U B IMCbMEHHOU



dopMe 1O TMOUYTOBOMY ajpecy, YKa3aHHOMY B OOpalleHHH, TIOCTYIMBIIEM B
MHOTO(YHKITMOHAJIBHBINA IEHTP B MUCbMEHHOU (hopMme.

Bbmaqa 3asABUTEI0 pe3yabTaTa NpeaoCcraBJICHUA MyHHHHHaJILHOﬁ yciayrun

6.3. Ilpu Hanuuuu B 3aABJICHUU O MPEIOCTABICHUM MYHUIUNAIBHON YCIyTH
yKa3aHUs O BbIJIaye pe3yJbTaTOB OKa3aHUs YCIYTrd 4Yepe3 MHOTO(YHKIIMOHATbHBIN
HEHTpP, YTOJIHOMOYEHHBIA OpraH MepenaeT JOKYMEHThl B MHOTO(GYHKIMOHAIbHBIN
LEHTP VISl TOCJEYIONIEH BhIIauu 3asBUTEINIO (IIPEJACTABUTENIO0) CITIOCOOOM, COTJIACHO
3aKJFOYCHHBIM  COIVIAIIEHUSM O  B3aMMOJCWCTBUM  3aKIIOYEHHBIM  MEXIY
YIOJIHOMOYEHHBIM OpPraHOM M MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B TOpPSJIKE,
yrBepxkaeHHOM [locranoBnenuem Ne 797.

[TopsnoK M CpOKM mepenadn Y MOJTHOMOYEHHBIM OPTaHOM TaKHX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIHBIA LEHTP OMpPEAEISAIOTCS COIrJIAllleHHEM O B3aUMOJCHCTBUM,
3aKJIFOYCHHBIM UMU B MOPSAAKE, yCTaHOBIEHHOM llocTtanoBnennem Ne 797.

6.4. Ilpuem 3asgBuTEnen s BbIIAYM JOKYMEHTOB, SIBIIAIOLIMXCS PE3YJIbTATOM
MYHULIMIAIBHON YCIIYTH, B TOPSAKE OYEPEAHOCTH IIPU MOJYYEHUHA HOMEPHOTO TaJIOHA
U3 TEpMUHAJIA 3JIEKTPOHHOM OYepe Iy, COOTBETCTBYIOLIETO LIeIu oOpallieHus, 1100 1o
[IPEABAPUTEIILHON 3aIUCH.

PaGoTHUK MHOrO(YHKIMOHAJIBHOTO LEHTPAa OCYILECTBISET CIEIYIOIINE
JIICUCTBHUS:

YCTaHABIIMBACT  JIMYHOCTh  3asBUTEIS  HA  OCHOBAaHMM  JIOKYMEHTA,
YIOCTOBEPSIIOMIET0 JUYHOCTh B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM Poccuiickoit
Oenepanuu;

IIPOBEPSET MOJHOMOYMS TNPEICTABUTENS 3asiBUTENS (B cllydae oOOpalleHus
MPEICTABUTEIS 3asIBUTEIS);

ONPENEISAET CTATYC UCTIOJHEHUS 3asaBieHus 3assurens B [ IC;

pacIieyaTblBA€T PE3yJIbTAT MPEIOCTABICHUS MYHULMIAIBHOM YCIYIM B BHJE
AK3EMIUISIpA AJEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHUTENIE U 3aBEpSET €ro ¢
MCIIOJIb30BaHUEM T[€YaTH MHOTO(QYHKIIMOHAIBFHOTO HEHTpa (B MpPEeIyCMOTPEHHBIX
HOPMATUBHBIMHU MPaBOBbIMU akTamu Poccuiickoit denepanuu ciaydasx — I€4aTh ¢
nzoopaxkennem ['ocynapctBenHoro repoa Poccuiickoit deneparun);

3aBepsET JK3EMIUISP 3JIEKTPOHHOTO OKYMEHTa Ha OyMa)XHOM HOCHUTENE C
WCIIOJIb30BaHUEM T[€YaTH MHOTO(QYHKIIMOHAIBFHOTO HEHTpa (B MpPEeIyCMOTPEHHBIX
HOPMATUBHBIMHU MPaBOBbIMU akTamu Poccuiickoii denepanuu ciaydasx — I€4aTh C
nzoopaxkennem ['ocynapctBenHoro repoa Poccuiickoit deneparun);

BBIJIACT JIOKYMEHTBHI 3asBUTENI0, MPU HEOOXOAUMOCTH 3alpalluBaeT Yy
3asBUTEIISI MOJINKCH 32 KK BbIJAHHBIA JOKYMEHT;

3alpallvBacT COIJIACHE 3asBUTENSI HAa yYaCTHE B CMC-ONPOCE I OLIEHKH
KauyecTBa MPEAOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBHBIM LIEHTPOM.



ITpunoxxenne Ne 1

K AIMUHUCTPaTUBHOMY PEIVIAMEHTY IO
MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH
«IIpenocraBieHue KHJIOTO MOMEIICHUS
MYHHIIUITATILHOTO XWIHITHOTO (poHaa BuimHckoro
CENbCKOTO NoceneHus baxuncapaiickoro paiiona
PecniyOnuku KpbiM 110 10roBopy conuanbHOIo
HaliMa

®opma pelieHHs 0 IPeJI0CTABICHUH
MYHUIMIATBHOM YCIYTH

Haumenoganue ynoiHOMOYEHHO20 OP2aHA UCHOIHUMENbHOU é1acmu cyovexma Poccutickoi ®edepayuu
WU OP2aHA MECTHO20 CAMOYNPABIEHUS
Komy

(paMusust, UMs1, OTYECTBO)

(TenehoH U axpec IIEKTPOHHOH TOUTHI)

PEILIEHUE
0 NPeJ0CTABJICHUH KUJIOT0 MOMEIEeHU

Hata No

Ilo pesympraTaM  pacCMOTPEHMs  3asBJICHHA  OT Ne
U TPUIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHUHM cO craThedl 57 JXunmiiHoro konekca
Poccuiickoit @enepannu NPUHATO IOCTAHOBJICHHE  aIMUHHCTpAalMM BWIMHCKOrO CEIbCKOro
IIOCETIEHUS baxuucapaiickoro paiioHa Pecny6nmuku  Kpeim Ne oT
«O mpenocTaBIeHNH JKWJIOTO MOMEILEHHS 10 JOrOBOPY COLMAIBHOIO
HaliMa». Ha OCHOBaHMM IIOCTaHOBIIEHUS MIPEAOCTABIIAECTCS JKUIIOE IIOMELIEHUE :

DUO 3assumens

1 COBMCECTHO IIPOXKUBAOIIHUM C HUM YWICHAM CCMbHU:
1.
2.
3.

CBeneHus 0 )XHUIIOM IIOMEIEHUN

Bun sxrinoro moMenieHus

Anpec
KomnuectBo koMHAT

OOmas mIomnanb

Kunas momans

(TOMKHOCTH (Tommcs) (pacmmpoBKa OAITACH)
COTPYJHHKA OpraHa BJIACTH, TMPUHSBIIECTO PEIICHUE)
« » 20 T

M.IL



[Tpunoxenne Ne 2

K AIMUHUCTPaTUBHOMY PErVIAMEHTY 10
MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH
«IIpenocraBieHue KHJIOTO MOMEIICHUS
MYHHIIUITATILHOTO XWIHITHOTO (poHaa BuimHckoro
CENbCKOTO NoceneHus baxuncapaiickoro paiiona
PecniyOnuku KpbiM 110 10roBOpy conuanbHOIo
HaliMa

®opMma penieHnsi 00 0TKa3e B NprueMe J0KYMEHTOB, He00X0AUMBbIX J1JIf
NpeIoCcTaBIeHUs YCJIYTriu/00 0TKa3e B IPeJ0CTABJICHUH YCJIYyTH

Haumenoganue ynoiHOMOYEHHO20 OP2aHA UCHOIHUMENbHOU é1acmu cyovexma Poccutickoi ®edepayuu
WU OP2AHA MECIHO20 CAMOYNPAGNECHUSL

Komy

(pammust, HMs1, OTIECTBO)

(TenedoH U azpec MEKTPOHHOM MOYTHI)

PEIIEHUE
00 oTKa3e B mpueMe J0KYMEHTOB, He00X0UMBIX /1 IPEIOCTABJICHUS YCIyTH
«IIpegocraBieHHe JKHI0T0 MOMEIICHHS 110 JOr0OBOPY CONMAJIBHOI0 HaliMa»

Jara No

I1o pe3ynbraTaM pacCMOTPEHHUS 3asBIICHUS OT Ne
U TPUIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBMU C JKuiaumubeIM KoaekcoM Poccuiickoin
@enepan  NPUHATO pELIEHHE OTKa3aTb B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
IIPEIOCTABIICHUS YCIYTH, 1O CIECIYIOIIUM OCHOBAHHUSAM:

Ne mynkra HanMeHoBaHue ocHOBaHUs AJ1s1 0TKa3a B | Pa3bsicHeHMe NpUYUH 0TKa3a B
aIMUHUCTPATUBHOIO | COOTBETCTBHU C €IMHBLIM CTAHAAPTOM NMPEeI0CTABJIEHUHN YCJIYyTH
perjiaMmeHnTa

3anpoc 0 NpeIOCTaBICHUH YCIYTH MOJAaH B | YKa3bIBAIOTCA OCHOBAHUS TaKOIro
Opras rocyJ1apcTBEHHO! BIIaCTH, OpTraH BBIBOJIA

MECTHOT'O CaMOYIIPABJICHMSI HJIU
OpraHU3alLMIO, B [IOJTHOMOYMS KOTOPBIX HE
BXOJUT IIPENOCTABICHUE YCIYTH

Henonxoe 3anonHeHue 00s3aTeNbHBIX YKa3bpIBalOTCA OCHOBAHUS TaKOTO
noJiei B popmMe 3anpoca O IPEeIOCTABICHUH | BBIBOJA
yCIIyTu




IIpencraBieHre HEMOIHOTO KOMIUIEKTa VKa3bpIBaeTCA UCUEPIIbIBAIOIITUN
JIOKyMEHTOB nepeydeHb JOKYMEHTOB,
HETPEACTABICHHBIX 3asBUTEIEM

[IpencraBieHHbIE TOKYMEHTBI YTPaTHUIN YKa3bIBa€TCs UCUEPIBIBAIOIIMNI

CHITy Ha MOMEHT OOpaIeHHs 32 YCITyTron MEepeUYEeHb JOKYMEHTOB, YTPATUBILUX
CUITy

[IpencraBieHHbIE TOKYMEHTBI COAEPKAT YKa3bIBa€TCs UCUEPIBIBAIOIIMNI

MOJAYMCTKY U UCHIPABJICHUS TEKCTA, HE MEpPEUYECHb JOKYMEHTOB, COACPKAIINX

3aBEPEHHBIE B MTOPSIIKE, YCTAHOBICHHOM MOAYMCTKH U UCIIPABICHUS

3aKOHOJaTeNILCTBOM Poccuiickoit

®denepauuu

3asBIICHUE TIOTaHO JIUIIOM, HE HUMEIOIITUM
MOJIHOMOYUIA MNpEaACTaBIATh HHTCPECHI
3asIBUTEIISA

Ber  BmpaBe TOBTOpPHO OOpaTUThCA B  YINOJTHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
MPEAOCTABICHUH YCIYTH TIOCIIE€ YCTPAHEHHS YKa3aHHbBIX HAPYILICHUI.

JlaHHBIN 0TKa3 MOKET OBITh 00KajI0BaH B JOCYACOHOM MOPSIKE MyTeM HaIpaBICHUS JKaloObl
B YIIOJTHOMOYEHHBIHN OpraH, a TakKe B CyJeOHOM MOpsAKE.

(TOKHOCTH (Tmorrcsk) (pactmmdpoBka moAmCcH)
COTPYIHHUKA OpraHa BIIACTH,
TIPUHSBIIIETO PEIICHHUE)

« » 20 T

M.IL



[Tpunoxenne Ne 3

K AIMUHUCTPaTUBHOMY PEIVIAMEHTY IO
MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH
«IIpenocraBieHue KHJIOTO MOMEIICHUS
MYHHIIUITATILHOTO XWIHITHOTO (poHaa BuimHckoro
CENbCKOTO NoceneHus baxuncapaiickoro paiiona
PecniyOnuku KpbiM 110 10roBOpy conuanbHOIo
HaliMa

®opMma pemeHusi 00 0TKa3e B NPeI0CTABJIECHUU
MYHUIIUNIAJIbHOU YCJIYTH

Haumenoganue ynoiHOMOYEHHO20 OP2aHA UCHOIHUMENbHOU é1acmu cyovexma Poccutickoi ®edepayuu
WU OP2aHA MECTHO20 CAMOYNPABNEHUS.

Komy

(pammust, HMs, OTIECTBO)

(TenedoH U azpec MEKTPOHHOM MOYTHI)

PEHIEHUE
00 oTKa3e B NIPe0CTABJIEHHHU YCJIYTH
«IlpexocTaBiieHHe KUJI0T0 MOMEIIEHHS 110 JOr0OBOPY COLMAJIBHOI0 HaliMa»

Hara Ne

Ilo pesynpTaTaM pacCMOTpEHHs 3asBIEHUS  OT No
U NPUIIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUM € JKWIMIIHBIM KojaekcoMm Poccuiickoit
denepaiui  TMPUHATO pEHIEHHWE OTKa3aTb B TPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIA
MPEAOCTABIICHUS] YCIYTH, IO CIEAYIOIIMM OCHOBAHUSIM:

Ne ITYHKTa HanmenoBanne 0CHOBaHUS JJIs1 OTKa3a B Pazwsiacuenne IIPUYXH OTKa3a B
AIMUHUCTPATUBHOI'O | COOTBETCTBUU C €IMHBIM CTaHAAPTOM Mpe€aOCTaBJICHUU YCIIYTHU
periiaMeHTa

JlokyMeHTHI (CBEACHUS), IPEICTABICHHBIE | YKa3bIBAIOTCS OCHOBAHUS TAKOTO
3asiBUTEJIEM, IPOTUBOPEYAT JOKYMEHTAM BBIBOJIA

(cBeneHusAM), OTyYEHHBIM B paMKax
MEXBEJIOMCTBEHHOTO B3aUMO/ICHCTBH




OtcyTcTBHE y WICHOB CEMBU MECTa
XKHUTEIbCTBA HA TEPPUTOPUH CyOBEKTA
Poccutickoi @enepanuu

VKa3bpIBarOTCS OCHOBAHUS TAKOT'O
BBIBOJA

[IpeacraBneHHBIMU JOKYMEHTAMH U
CBEJICHUSIMU HE TIOJITBEPKAACTCS MPABO
rpaKIaHUHA Ha MPEIOCTABICHNE KUIOTO
ITOMEIIECHMS

VYKa3pIBaIOTCSI OCHOBAHUSA TaKOT'O
BEIBOJIA

OTcyTCTBHE 3aKOHHBIX OCHOBAHMM JIJIs
PEAOCTABIEHUS KUJIOTO MOMEILIECHHUS 110
JIOTOBOPY COLIMAJILHOTO HaliMa B
COOTBETCTBHU C )KI/IJ'H/IHIHI)IM KOJCEKCOM
Poccuiickoii ®enepanuu

VYKka3beIBaloTCsI OCHOBAHUS TAKOTO
BBIBOJZA

PazwsicHeHne MMPpUYIHUH OTKa3a:

JlonoaHUTENbHO HHDOPMUPYEM:

Bl

BIIpaBe

INOBTOPHO O6paTI/ITBCH B YHOHHOMO‘IGHHHﬁ opran ¢

3ajABJICHUCEM O

MIPEIOCTABIIEHUH YCIYTH MOCJE YCTPAHEHHUS YKa3aHHBIX HapyIIEHUH.
JIaHHBINA OTKa3 MOXKET ObITh 00KaJIOBaH B JI0CY/1€0HOM IMOPSAKE MyTEM HalpaBJIEHUS KaloObl
B YIIOJTHOMOYEHHBIHN OpraH, a Takke B CyJeOHOM HOpSAKE.

« »

M.IL

(mOmKHOCTH

(moamucs)

COTpYJAHHKA OpraHa BJIaCTH,

MMPUHABLICTO pemeHHe)

20 r.

(pacimdpoBKa MMOIKCH )




ITpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PErVIAMEHTY IO
MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH
«IIpenocraBieHue KHJIOTO MOMEIICHUS
MYHHIIUITATILHOTO XWIHITHOTO (poHaa BuimHckoro
CENbCKOTO NoceneHus baxuncapaiickoro paiiona
PecniyOnuku KpbiM 110 10roBOpy conuanbHOIo
HaliMa

®opma 3asiBJIeHUsI 0 MPeIOCTABJIEHNH MYHHIMIAIbHON yCIyTH

(HaI/IMeHOBaHI/Ie opraHa, YNoJIHOMO4Y€HHOTI'O JJid NPE€AOCTaBJICHUA yCHyFI/I)

3asiBjieHHE O NPeI0CTABIEHUH KUJI0T0 MOMEIeHN sl
110 I0rOBOPY COLMAJIBLHOI0 HaliMa

1. 3asBureins

(pamunus, umsa, omuecmeo (npu Hanuuuu), oama posxcoernus, CHUJIC)
Tenedon (MOOUIIBHBIN):
AJpec 3JeKTPOHHOM MOYTHI:

JIOKyMEHT, YOCTOBEPSIOIINMI JINYHOCTD 3asIBUTEIIS:
HAauMEHOBAHHUE:
cepusi, HOMep

JlaTa BBIIAYU:

KEM BBIJIaH:
KOJI IIOJIpa3/IeIICHUs:
Anpec  perucrpauuud O MECTy  KMTEJIbCTBA!

2. Hpe,Z[CTaBI/ITCJ'IL 3asABUTCIIA:

(pamunus, ums, omuecmeo (npu HanU4UL)
JIOKYMEHT, YIOCTOBEPSIOIINNA JTHYHOCTD MPEJICTABUTEISI 3asIBUTEIIS:
HAaUMEHOBAHUE:
cepusi, HoMep

JaTa BBIIAYH:

KEM BBIJAH:
KOJI TIO/Ipa3/ICTICHUS:
JIOKyMEeHT,  TOATBEPXKIAIOIIUA  TOJHOMOYMS  TMPEACTABUTENS  3asiBUTEIIS:

3. HpO)KI/IBaIO OJ1H I:I Hpoxana}o COBMCCTHO C WJICHAMH CEMbU I:I

4. CocTtoro B Opake I:I
Cynpyr:

(hamunus, ums, omuecmeso (npu Haruyuu), dama poxcoenus, CHUJIC)
JIOKYMEHT, yIOCTOBEPSAIOIINIA JTUYHOCTh CyIpyra:



HaWMEHOBAHHE:
cepusi, HOMep

JaTa BBLIAYU:

KEM BbIJIaH:
KO noapa3aciICHUA:

5. IIpoxuBato ¢ poauTeIs MU (POIUTENISAMU CYNIPYTa)

(hamunus, ums, omuecmeo (npu Hanuyuu), dama posxcoenus, CHUJIC)
JIOKyMEHT, yIOCTOBEPSAIOIINNA TUYHOCTb:
HAaUMEHOBAHHUE:
cepusi, HOMep

JaTa BBIIAYU:

K€M BblAH:
KOO noapa3aciICHUA:

6. NMmerorcs netu

®UO pebenka (o 14 ner)

(pamunus, umsa, omuecmeo (npu Hanuuuu), oama poscoenus, CHUJIC)
Homep akToBoi1 3anucu 0 poxacHUN
nara
MECTO PETUCTPAIIH

®UO pebenka (crapie 14 ner)

(hamunus, ums, omuecmeo (npu Haruvuu), oama poxcoenus, CHUJIC)
Howmep akToBo# 3anucu 0 poKJIeHUU
naTa
MECTO PEeTUCTpallun
JIOKYMEHT, YAOCTOBEPSIOIINAN THIYHOCTD:
HAaUMEHOBaHHUE:
cepusi, HoMep

JlaTa BBIIAYU:

KEM BbIJIaH:
KOOI noapa3aciICHUA:

7. ImeroTcst uHble POACTBEHHUKH, POKUBAIOIINE COBMECTHO
®UO poncreennuka (10 14 ner)

(hamunus, ums, omuecmaso (npu Haruvuu), dama poxcoenus, CHUJIC)
Homep akToBO# 3anucu 0 poKJIeHUU
naTa
MECTO PEeTUCTpallun
CreneHpb poacTBa

®UO poacrBennnka (crapie 14 ner)

(hamunus, ums, omuecmaso (npu Haruvuu), dama poxcoenus, CHUJIC)
Crenens poacTaa



JIOKYMEHT, YAOCTOBEPSIOIINUNA TUUYHOCTD:
HaWMEHOBAHHE:

cepusi, HOMep
JlaTa BbIIavyu:
KEM BbIJIaH:
KO/ IOpa3/IeeHUS:

[TosIHOTY M 1OCTOBEPHOCTH IIPEJICTABIEHHBIX B 3alIPOCE CBEACHUM MOATBEPKAALO.

Jlaro cBOe corjacue Ha MoJxy4eHue, o0paboTKy U Mepegadyy MOUX MEPCOHATBHBIX TaHHBIX COTJIACHO
®denepanbHoMy 3aK0oHY 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX».).






[Ipunoxenue N 5
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
110 IpEAO0CTABIICHUIO MYHI/IL[I/IHaHBHOfI

yeayru «IIpegocraBieHue KUiaoro

MOMEILEHUSI MyHUIIUTIATHHOTO
KuHIHOTO GoHaa BummHckoro
CEJIbCKOT'0 MOCETICHUS
baxuucapaiickoro paitona
Pecniy6nuku KpbiM 1o toroBopy
COLMAIIBHOTO HalMay

Onucanue AIMUHHUCTPATHBHBLIX MPpOUEAYP U aAMUHUCTPATUBHBLIX JelcTBUIl yciayru «HpeIIOCTaBJ'IeHI/Ie JKHJI0I0 MMOMCECIIICHUSA 110

JAOTOBOPY COLHAJIBHOIO HaiiMa»

OcHoBaHue AJ1s Havana Copepxanue CpoK BBITIOJTHEHUS JlomxHoCcTHOE MecTto Kputepuu PesynbTar
aJMHHHUCTPATUBHOM aJMHUHHCTPATHUBHBIX aJMHHHUCTPATUBHBIX JIUIIO, BBITOJTHEHUS MIPUHATHUS PELICHUS aJIMMHHCTPAaTUBHOTO
POLIETyPbI JeUCTBUI JIEUCTBUI OTBETCTBEHHOE 32 | aAMHUHUCTPATUBHOT neicTBHS, CIOCc00
BBITIOJTHEHUE 0 nercTBus/ (ukcanuu
aJMUHHACTPATHBH UCTIOJIb3yeMast
OT0 IEHUCTBUS MH(pOpPMaLMOHHAS
cucTema
1 2 3 4 5 6 7
[Toctynnenue [Ipuem u npoBepka 1 pabouwii JeHb YHOOJHOMOYEHHO | YTOJIHOMOYEHHbIN - peructpanus 3asBICHUS
3asIBJICHUS U KOMILIEKTHOCTHU ro OpraHa, opran / 'IC u nokymeHnTtoB B 'MIC
JOKYMEHTOB JUIS JOKYMEHTOB Ha OTBETCTBEHHOE 32 (mpucBoeHKE HOMEpa U
MIPEIOCTaBICHUS Hal4ne/ OTCyTCTBHUE MIpeI0CTaBIeHUE JaTUPOBAHUE);
MYHHLATIAIBHON OCHOBaHUH JUIs MYHHLAIAIBHON Ha3Ha4YeHHE
yCIIyTH B OTKa3a B IIpueMe yCIyTH JOJKHOCTHOTO JIMLA,
YI0MHOMOYEHHBIN JIOKYMEHTOB, OTBETCTBEHHOI'O 32
opraf MIPeyCMOTPEHHBIX MpeIoCTaBIeHIE
IMyHKTOM 2.13 MYHHLIUNIAIBHOH yCIyTH,
AIMAHHACTPaTUBHOTO U repejiaya eMy
perJamMenTa JTOKYMEHTOB

B cnydae BolsiBEeHUA
OCHOBaHMH JITI
OTKa3a B IIPHUEME

1 pabouwii 1eHD




JOKYMEHTOB,
HaInpasJICHUE
3asBUTEIIO B JopMe
B JIMYHBINA KaOWHET
Ha EINI'Y
YBEIIOMJICHHUS O
HEI0OCTOBEPHOCTH
IIPEIOCTABICHHBIX
JOKYMEHTOB, C
yKa3aHHEM Ha
COOTBETCTBYIOILIUN
JOKYMEHT,
IpEAYCMOTPEHHBII
MIYHKTOM AJIMUHUCTP
ATUBHOTO
periaMenTa b0 o
BBISIBIICHHBIX
HapyLICHUSX.

B ciyuae BbIsiBIICHUA
HapylleHUu! B
MPEIOCTaBICHHBIX
HE0OXOIUMBIX
JIOKYMEHTOB
(cBeneHuit u3
JIOKYMEHTOB), HE
UCTIPaBIICHUS
BBISIBIICHHBIX
HapyLIECHUH,
(hopmMupoBaHue u
HarpaBJIeHUE
3asBUTEITIO B
3JIEKTPOHHOH (opme
B JIMYHBIN KaOHUHET
Ha EIN'Y
YBEIOMJICHHUS 00
OTKa3e B IpUeMe
JIOKYMEHTOB,
HEOOXOIUMBIX IS




MIPEIOCTaBICHUS
MYHULUOATbHON
YCIIYTH, C YKa3aHHUEM
MIPUYHH 0TKa3a

B ciydae oTcyTcTBUA 1 pabouwii neHb HomxHOCTHOE Y0onHOMOYEHHBIN
OCHOBaHUU A1 JIALIO opran/I'IC
OTKa3a B IpUeMe YOoITHOMOYEHHO
JIOKYMEHTOB, ro Oprasa,
IIPEyCMOTPEHHBIX OTBETCTBEHHOE 3a
myHKTOM 2.13 perucTpanuo
AJMUHUCTPAaTUBHOTO KOPPECIOHJECHIIH
permameHTa, u
perucrpanus
3asBJICHUS B
AIIEKTPOHHOI Oaze
JAHHBIX 10 YYETy
JIOKYMEHTOB
[IpoBepka 3asBIECHUA HomxHocTHOE Y0oMHOMOYEHHBIN - Hamnpasnennoe
U JOKYMEHTOB, JULO opran/I'IC 3asIBUTENIO AJIIEKTPOHHOE
MIPEICTaBICHHBIX JJIS YOTHOMOYEHHO coo0IIeHne 0 mpueMe
MIOJTyYeHUs ro oprasa, 3asIBIIEHUS K
MYHHLIUTIAIBHON OTBETCTBEHHOE 32 pPaccMOTPEHUIO
yCIyTH MIpelI0CTaBIeHUE
MYHULIUTIIAIBHON
yCIYyTH
Hanpasnenue Hanmmuue/
3asgBUTEIIO OTCYTCTBHE
3JIEKTPOHHOTO OCHOBaHMM i
co0O01IeHus 0 IprUeMe OTKa3a B IIpueMe
3asiBIIEHUS K JIOKYMEHTOB,
PaccCMOTPEHUIO C MIPETyCMOTPEHHBIX
000CHOBaHUEM nyHKToM 2.13
OTKa3za AJMUHHCTPaTUBHO
T'0 periaMeHTa
ITaker Hanpagsnenue 1 pabouwmii 1eHb HoipxHOCTHOE Y0IHOMOYEHHBIN Hanuuue Hampasnenue
3apETUCTPUPOBAHHBIX | MEXKBEAOMCTBEHHBIX U0 opran/[' MC/CM3B JIOKyMEHTOB, MEXBEJJOMCTBEHHOI'O
JIOKYMEHTOB, 3a1pocoB B YTOTHOMOYEHHO HEOOXOIUMBIX /IS 3arpoca B OpraHbl
MOCTYTHMBIITUX YCTaHOBJICHHBIE ro Oprasa, MIpeI0CTaBICHUS (opranuzanum),




JOJKHOCTHOMY JIHILY, OpTraHbl U OTBETCTBEHHOE 32 MYHUIMIIATbHOM IPEIOCTABIISIOIINE
OTBETCTBEHHOMY 32 OpraHu3alyu IIPEIOCTABICHNE YCIIyTH, JIOKYMEHTHI (CBEACHUS),
MIpeI0CTaBIECHUE MYHHMIUTIANBHON HaXOAIINUXCS B MIpeyCMOTPEHHBIE
MYHUIMITAIBHON yCIyru pacropspKeHUH AIMUHUCTPAaTUBHBIM
yCIyTH roCyJapCTBEHHBIX pEeriIaMeHToM, B T.4. C
OpTraHoB ucnosb3oBanuem CMOB
(opranmusanuii)
Ilonyuyenue oTBETOB 5 pabounx mHEH HomxHOCTHOE Y0MHOMOYEHHBIN - [Tony4yenue 1OKyMeHTOB
Ha JIUTIO opran/I MC/CMBB (cBenenwmit),
MEXBEIOMCTBEHHBIE Y10oITHOMOYEHHO HEOOXOJUMBIX IS
3a1pocCHl, ro Oprasa, MPENOCTaBICHUS
(dopmupoBaHue OTBETCTBEHHOE 32 MYHHUILMIIAIBHON YCIIyTH
MOJTHOTO KOMIUIEKTa MIpeloCTaBIeHUE
JIOKYMEHTOB MYHHULUTAIBHON
yCIyTH
ITaket IIpoBepka 5 pabounx mHEH HomxHocTHOE YonHOMOYEHHBIN Hannune unu [ToaroroBka mpoekTa
3aperuCTPUPOBAHHBIX COOTBETCTBHS JIUIIO0 opran/I'MIC OTCYTCTBHE pe3ynbTaTa
JIOKYMEHTOB, JOKYMEHTOB U YHOIHOMOYEHHO OCHOBaHUH 115 MPENOCTaBICHHUS
MOCTYMUBIINX CBEICHUM ro Oprasa, MIPEIOCTABICHHUS MYHHUILMIIAIBHON YCIIyTH
JOJHDKHOCTHOMY JIMILY, TpeOOBaHUAM OTBETCTBEHHOE 3a MYHMIITIATBHON
OTBETCTBEHHOMY 3a HOPMaTUBHBIX MpelI0CTaBIeHUE yCIIyTH
MPeIOoCTaBICHNE MPaBOBBIX AKTOB MYHULHUIATBHON
MYHHULIMTIANBHON MIPEIOCTaBICHUS YCIyTH
yCIyTH MYHHIIUTIATBHOMN
YCIYTH
IIpoekt pe3ynbTara IIpundarue pemenna | B neHb paccMoTpeHUs JlomkHOCTHOE YTOJTHOMOYEHHBIN - ITocranoBneHne o
MIPEIOCTaBICHUS 0 TIPEeIOCTaBIECHUH JIOKYMEHTOB U JIUII0 opran/I'MC MIpeI0CTaBIEHUH
MYHUIUIIAIBHON MYHULMIIATbHON CBEJICHUU YI0OITHOMOYEHHO MYHULUIIAIBHON yCIIyTH
YCIyTH YCIYTH WK 00 ro Ooprasa, [Ipoext [Jorosopa
OTKa3e B OTBETCTBEHHOE 3a COIMAJIFHOTO HaiiMa
MPEI0CTaBICHUH MpeI0CTaBICHIE YKUIJIOTO TIOMEIIEHUS,
MYHHLIUTIATBHON MYHHMIHIANBHON cornacHo [Ipunoxxenunto
YCIIyTH YCIIyTH; Ne 4 x HacTOsAIIEMY
PykoBouTens AIMUHHUCTPaTUBHOMY
YH0JIHOMOYEHHO periiamenty; Pemenue 00
ro OpraHa Win OTKase B
HHOE MpeI0CTaBICHUH

YIIOJIHOMOUYEHHOE

MYHULMIAIBHON YCIIYTH




HM JTAIIO o ¢opMe, COTIaCHO
[Ipunoxenuro Ne2 k
HaCTOALIEMY
AIMUHHCTPaTHBHOMY
permaMenTy
Hanpasnenue B B cpokn, HomxHocTHOE YNOIHOMOYEHHBII Yka3zanue Brinaua pesynprara
MHOTO()YHKIIMOHATBH YCTaHOBJICHHBIE JUII0 opran/AVIC MOIL] 3asIBUTEJIEM B MYHHMLIUNIAIBHON yCIIyTH
BII LIEHTP pe3yibTara COTJIAIIICHUEM O YO THOMOYEHHO 3anpoce ciocoba 3asABUTENIO B (hopme
MYHHIATIAIBHON B3aNMOJCHCTBAN ro Oprasa, BBIIaYH pe3yIbTaTa OyMaskHOTO
ycayrd, B popme MEXIy OTBETCTBEHHOE 3a MYHMLIWTATbHON JIOKYMEHTa,
3JIEKTPOHHOTO YIOITHOMOYEHHBIM MIPEIOCTABICHUE YCIIyTH B MOITBEPKAAIOIIETO
JIOKyMEHTA, OpPTraHoOM H MYHHIAIAIBHON MHOT'O()yHKIIMOHAT coJiepyKaHue
MOAANIMCAaHHOTO MHOTO()YHKIIHOHATBHBI YCIyTH BHOM LIEHTpE, a 3JIEKTPOHHOT O
yCUJIEHHOU M LEHTPOM TaKKe 1nojaya JIOKYMEHTA, 3aBepPEHHOI0
KBaTU(UITUPOBAHHON 3anpoca uepes [1€YaThIO
3IEKTPOHHON MHOTY(YHKIIMOHANI | MHOTO()YHKIIMOHATEHOTO
MOJMUCKIO bHBIN LEHTP LIEHTpa; BHECCHHE
YIOJIHOMOYEHHOT'O m3meHenuit B I'UC o
JOJKHOCTHOTO JIMIA BbIIaYE
YI0THOMOYEHHOTO pe3ynbraTta
oprasa MYHHIUNAIBHON yCIyTH
Hampasnenue B nens perucrpannn JlomkHOCTHOE 'ic PesynbTar
3asgBUTEIIO pe3ynbTaTta JIUII0 MYHHMILIMTIAIBHOM yCITyTH,
pe3ynbTaTa [IPEeIOCTABIEHUS YOTHOMOYEHHO HaTpaBJIeHHBIN
MIPEIOCTABICHUS MYHHIATIAIBHON ro Oprasa, 3asIBUTEIIO HA JTMYHBINA
MYHULUOATbHOU YCIIyTH OTBETCTBEHHOE 32 kabunet EINT'Y
YCIYTHU B JINYHBIN MPEIOCTABIICHUE
kabuner Ha EIT'Y MYHULIUTIIAIBHON
yCIYyTH
5. Boigaua pe3yJibTata (He3aBHCHMO OT BbIOOpa 3asiBUTEJIs)
DopMHUPOBaHUE U Perucrpanus ITocne oxoHyaHust HoixHOCTHOE Y0IHOMOYEHHBIN - Bnecenue cBenenuii o
perucrpanus pe3ynbpTaTta MIpOLEAYpHI IPUHATHUSL JUII0 opran/I'MIC KOHEYHOM pe3yJIbTaTe
MYHHLUIIAIBHON MIPEIOCTABICHUS peueHus (B oOmmii YTOTHOMOYEHHO MIPEIOCTABICHUS
yciyru B popme MYHHIIATIATBHOM CPOK TMPEI0CTaBICHHS ro oprasa, MYHHIIUTIAIBHON YCITyTH
3NIEKTPOHHOTO yCIyTH MYHHIIATIATBHON OTBETCTBEHHOE 3a
nokymeHnTa B ['IC YCIYTH HE BKJIIOYAETCS) | MpeaoCTaBlICHHUE
MYHULUIATBHOU
YCIyTH




Hanpagsnenue B B cpoku, HomxHocTHOE YHoJIHOMOYEHHBIH Ykazanue Brinaya pesynbTaTa
MHOTO(QYHKIINOHAIEH YCTaHOBJICHHBIE JULO opraa/ AUIC MOIL] 3as1BUTEJIEM B MYHULUIAIBHOU yCIIyTH
BIH LIEHTp pe3ynbTara COTJIALIIEHUEM O Y10oITHOMOYEHHO 3ampoce criocoba 3asBUTEINIO B hopme

MYHHIATIAIBHON B3aNMOJCHCTBAN ro Oprasa, BBIIaYH pe3ybTaTa OyMaskHOTO

yCIyTH, B popmMe B MEXIy OTBETCTBEHHOE 32 MYHHIUIAIBHON JNOKYMEHTa,
(hopme 3MEeKTPOHHOTO YOoTHOMOYEHHBIM MIpeI0CTaBICHUE YCIIyTHU B MOJITBEPKIAIOIIETO
JIOKYMEHTA, OpraHoM U MYHHMIIUTIANBHON MHOTO(YHKIHOHAI coJiep)KaHue
MIOAIACAaHHOTO MHOT'0()YHKIIHOHAJIbHBI yCIIyTH BHOM LIEHTpE, a 3IEKTPOHHOTO
YCUJIEHHOU M LEHTPOM TaKKe nojaya JIOKYMEHTA, 3aBEpPEHHOT0
KBaJTH(PULIUPOBAHHON 3anpoca yepes MeYaThio
NIEKTPOHHOMN MHOTO()YHKIHMOHAN | MHOTO(YHKIHMOHAIHHOTO
MOJIHUCHIO BHBIA LIEHTP LIEHTPa; BHECCHUE
YIIOJTHOMOUYEHHOTO ceenenuii B T'MC o
JOJKHOCTHOTO JIMIA BBIIaY€ pe3ybTaTa
YN0THOMOYEHHOTO MYHUIUNAIBHON yCIyTH
oprasa
Hampasnenue B nenp perucrpanuu HoipxHOCTHOE I'ic Pesynbrar
3asIBUTEIIO pe3ynbpTaTa JUII0 MYHHLUIIAIBHOH yCITyTH,
pe3ynbpTaTta MIPEIOCTABIICHUS YIOIHOMOYEHHO HaIpaBICHHBIN

MIPEIOCTaBICHUS MYHHIIATIATBHOMN ro oprasa, 3asIBUTENIO Ha JIMYHBIN

MYHULUOATbHOU YCIIyTH OTBETCTBEHHOE 32 kabunet Ha EINI'Y

YCIIyTH B JINYHBIA MIPEIOCTABICHUE
kabuner EIN'Y MYHHULUTIATBHOMN

YCIIyTH




